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PREFACE -—- HOW TO USE THIS MANUAL 


This manual is intended for a novice user of word processors and 
computers. Every effort has been made to keep each section 
understandable, and independent of any other section. 


Utilizing the program requires the pressing of keys on the 
keyboard. For the purposes of this manual, this will be 
illustrated in the following manner. Every character, [A], Or 
set of characters, [SHIFT], when surrounded by brackets, [], 
represents a single key on the keyboard. When combinations of 
these keystrokes are encountered, (example, [SHIFT] [CAPS}}, it 
means that the first bracketed key must be held down, ([SHIFT] 
in. the example), and following that the second bracketed key is 
to be pressed and released. In the examples in the manual, all 
control characters that are shown as representations from the 
video screen will be shown as underlined characters. For 
example, a left/right footer sequence on the screen will be 
shown as: GG/[@]<. The [RETURN] symbol will be shown as an 
underlined less than symbol. 


It is recommended that the entire manual be read before using 
the program. Being aware that many people do not always read 
directions, an index is provided at the end of the manual for 
those who want to turn to a specific section of the manual. 


This manual has been organized into logical sections. Following 
is a brief overview of each logical section of the manual: 


INTRODUCTION 


The introduction will explain the uses of the program. It will 
also describe terms used in the manual. Also explained is the 
various pieces of equipment that can be used. 


START UP 


The start up section will describe installing and starting the 
program. The main menu portion will describe how the program is 
controlled. This will include a description of the various 
functions, how to move between operations and go about doing 
what is to be accomplished. 
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EDITOR 


The Editor section will describe text entry and editing. This 
will include descriptions of the various control commands 
available and their usage. 


DISK STORAGE 


The disk storage section will describe the primary disk 
operation which include: changing disk drives, loading files, 
merging files, and saving files to disk. It also describes how 
to lock or protect, as well as the unlocking of files, deletion 
of files and the formatting of a data diskette. This section 
will also describe exiting the program (this option is for disk 
versions only). 


PRINTING 


The Printer section will describe the printing of files to 
either the video screen or to a printer. It will also describe 
the printing of a file using the data base merge option. 


TUTORIAL 


The tutorial section guides the use in the editing of the sample 
document contained on the disk printer editor diskette. 


APPENDIX 


The appendix will describe the use of the disk printer editor 
diskette, a trouble shooting guide, a description of error 
messages and their ramifications, charts of various printer 
controls, and general reference material about the program. The 
index will be found at the end of this section. 
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SOFTWARE LICENSE AGREEMENT 


LJK Enterprises Inc. (hereafter referred to as LJK) has sold or 
will sell to the undersigned ("purchaser") magnetic diskettes 
containing original data and programs expressed and arranged in 
electronically coded and magnetically stored form. LJK has sold 
Or agreed to sell the diskettes only upon the condition that the 
purchaser acknowledge and agree to the following. By signing 
the Agreement, the purchaser so acknowledges and agrees. 


1. 


The purchaser understands and acknowledges that the data and 
programs recorded on the diskettes are copyrighted original 
works of authorship and are unique proprietary material of 
LJK,. i. 


The purchaser will not copy or reproduce any portion of the 
data or programs recorded on the diskettes, nor allow other 
to do so. 


The purchaser will not create or prepare any derivative 
materials from the data and programs recorded on the 
diskettes, will not such data and programs into another 
computer system, and will not create any combination which 
includes any portion thereof, nor allow others to do so. 


The purchaser will not sell, transfer, distribute, or 
display to the public any copy or reproduction of the data 
or programs recorded on the diskettes or any materials 
derived therefrom or translation or adaptation thereof to 
any person or organization, nor allow others to do so. 


The purchaser acknowledges and agrees that the purchaser 
will be liable to damages to LJK for any violation of this 
Agreement. 


The purchaser acknowledges that LJK makes no warranty or 
representation whatsoever with respect to the data and 
programs recorded on the diskettes and that neither LJK nor 
any author thereof will be responsible for error or 
omissions therein or erroneous or inaccurate application of 
any results from the use thereof. 


LJK ENTERPRISES INC. 
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I. INTRODUCTION 


LETTER PERFECT is a character-orientated word processing system 
for the Atari 808 and Atari 498 Computers with a minimum of 16K 
of memory and at least one disk drive. LETTER PERFECT can be 
used in eighty columns with an Atari 898, an 8@ column board and 
an eighty column version of LETTER PERFECT. LETTER PERFECT will 
enable the user to write form letters, books, magazine articles, 
topical reports or business reports or anything that requires a 
professional and personal appearance. Editing can be done with 
ease, aS well as, automatically replacing words, inserting 
characters, deleting characters, searching the text, and moving 
whole blocks of text. 


The work can be saved on magnetic diskettes for storage purposes 
and printed on a printer. The computer does all of the tedious 
work for the operator. Difficult tasks such as justifying, 
centering, automatic page numbering, and changing formats, just 
to mention a few, will be done by the computer. 


I.l1 FILL OUT THE PROGRAM REGISTRATION FORM 


The Program Registration Form and Software License Agreement are 
opposite in this manual. They 

to LJK Enterprises, Inc. Failure to do this will 
result in the loss of backup privileges and future updates. 
This subject is covered in detail at the end of the manual, but 
please take one minute now and fill out these forms and mail 


them to us. Qne side is not enough. Both sides must be filled 
out and mailed to LUJK. 


I.2 COPYING THE PROGRAM 


The program diskette has been written so that copies cannot be 
made. The program is copywritten and is placed on the diskette 
‘in a form that is not reproducible. An attempt to copy the 
program could damage it. LJK Enterprises, Inc. is not 
responsible for a program destroyed in an attempt to copy it. 
Read the section on PROGRAM REGISTRATION at the end of this 
manual. The two forms described in the preceding paragraph must 
be filled out to take advantage of these privileges. Willful 
violations of the Copyright Laws of the United States can 
result in civil damages of up to $58,000, in addition to actual 
damages. Criminal penalties of up to one year imprisonment, 
and/or a $10,000 fine could also be imposed. 
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I.3 DEFINITIONS 
I.3.1 DISK FILES 


Disk files are the text created and or edited in the editor that 
are saved to disk (as a more permanent storage medium). These 
files are character oriented (as opposed to line oriented, in 
this case a line of text can easily exceed 128 characters). The 
nulls added to the file in parsing are removed before disk 
storage to facilitate the placement of more files on a single 
diskette. Each file has a name made up of two parts. The 
primary part of the file name can consist of up to 8 characters 
with the first character being an alpha (A-Z) character. The 
rest of the characters (of the primary name) are up to the user, 
but it is recommended that they contain only alpha (A-Z) and 
numeric (1-9) characters. The second part of the file name is 
filled in by the program. For LETTER PERFECT files, the 
extension will be ".LP" and for data base files, the extension 
will be ".DB". The primary file name is delimited by either a 
period [.] or a [RETURN]. When a directory of the current disk 
is presented, a file, name prompt (with the type of file action) 
will appear on the top line of the video screen. If no file 
action was intended, pressing [RETURN] will return the user to 
the main menu with no other action taking place. If a file name 
is entered and the first character is not an alpha character, 
the error message "ERROR: bad file name" will appear on the top 
line of the video screen and no file action will take place. 


I.3.2 THE DIRECTORY 


Prior to all primary file operations, a disk directory is 
displayed on the video screen. The disk directory is a list of 
files on the diskette. In addition to listing both the primary 
and secondary names of the file, the total length of the file in 
sectors is displayed, as well as the protection status of the 
file. If a file is locked (protected), the file name is 
preceded by a number symbol (#); if the file is unlocked, there 
will be no number symbol in front of it. In addition to the 
file information, the total number of free sectors left on the 
disk is displayed after all the file names are printed. A 
typical directory might look like figure l. | 
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FIGURE 1 








Directory 
# Comm LP 22 sample LP ll 


Frees 675 


Here are two files on the diskette. The file "“comm.LP" is a 
locked file of 22 sectors in length and file "sample.LP" is an 
unlocked file of 11 sectors. There are 675 free sectors 
remaining on the diskette. 


The video screen will have a different appearance depending on 
the presence or absence of an eighty column board. 


1.3.4 SCREEN DIMENSIONS 


While in the editor portion of the main menu there is the 
standard 40 by 24 characters of video screen. When an eighty 
column board has been installed into the computer this will be 
88 by 24 characters. There is either 4@ or 8@ characters 
across, and 24 rows of characters down. In either case, the 
user will only have 23 rows of characters down for his use. 
This is because the first row is always reserved for use by the 
program for the "status line." 


I.3.5 STATUS LINE 


The “status line" in the program is the first video line at the 
top of the screen. It is called the "Status line," because it 
always displays the amount, "status," of memory available for 
use. When entering the editor, the status line will read: 
"LETTER PERFECT<tm> Free: 32,385." The amount of free space 
can change from this figure according to the amount of memory 
present in the computer. The minimum amount of memory necessary 
to operate the program is 16K. If more is available the amount 
of "Free" space will increase accordingly. The free memory on 
the status line is updated on a periodic basis. Any function 
that requires the moving of text or the parsing of text will 
cause the status line to be updated. Do not be concerned if the 
status line is not updated with each character. entered. The 
amount of memory left for use becomes more important as one 
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nears the memory capacity of the computer. During the entering 
of text into the computer, be aware of the status of "free 
memory," as it will be a guide to the amount of text entered and 
a reminder to save the file to diskette. 


I.3.6 CURSOR 


The cursor is the location on the video screen that is being 
occupied. As text is entered, it will move accordingly. It can 
have two different appearances. In the standard 48 column video 
mode it will appear as a flashing block. In the 8@ column video 
it will appear as a flashing underline character. 


I.3.7 CONTROL CHARACTERS 


Control characters are displayed as inverse (black letter on a 
white block) characters in the editor. Holding down the [CTRL] 
key and then pressing the [B] key will cause an inverse "a 0 
be placed on the video screen. This control character, when 
encountered by the printer, will cause the boldface print to be 
turned on or off. While these control characters are visible in 
the editor they are not printed when the file is printed. The 
carriage return is expressed as a back arrow symbol, "<-", on 
the video screen. When encountered in the printing of the text, 
it will cause a carriage return to occur on the printer. 


I.3.8 KEYBOARD 


LETTER PERFECT runs the keyboard differently than the Atari DOS 
runs under their operating system. Since the main mode of 
keyboard operation is lower case, the default mode of data entry 
upon entry is lower case mode. Depressing the shift key 
followed by an Alpha (A-Z) character will give the upper case 
for that character only. In the upper case mode (shift lock), 
however, pressing a shift and an alpha character will yield a 
lower case character. The keyboard is also run on a type-ahead 
buffer. This allows for no loss of data entry if the program is 
doing something else. There will be no audible clicking as a 
key is depressed, as in the Atari operating system. The break 
key has been totally disabled under LETTER PERFECT and will 
perform no function. The Atari logo key has been changed to 
clear the type-ahead buffer. 


Some things are asked for as single letter commands (such as the 
printer selection). These may be entered in either upper or 
lower case. For example, entering the letter 'E' or ‘e' will 
select an Epson printer in the printer selection mode. 
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I.3.8.1 KEYBOARD MODES 


The keyboard can operate in two different modes. Upper case and 
lower case mode. These modes are for determining the case of 
alpha characters. In lower case mode, pressing an alpha key 
will return it in lower case and pressing an alpha character in 
upper case mode will return it in upper case. Number keys (6-9) 
will always yield (unless the shift or control keys are 
depressed) numbers regardless of the current keyboard mode. 
Entry to the editor and prompting for file names will always be 
set to lower case mode when initiated. 


There is no control lock mode, as in the case of the Atari 
operating system. 


With LETTER PERFECT, file names can be entered in lower case as 
well as upper case modes. There is a distinction, however, 
between upper and lower case characters. For example, in 
loading the file 'TEST.LP', the program will generate a file not 
found error when typing 'test' in response to the "Load file: é 
question. 


I.3.9 LOWER CASE MODE [CAPS] 


Lower case mode can be initiated at any time ea pressing the 
[CAPS] key by itself. 


I.3.9.1 UPPER CASE MODE [SHIFT] [CAPS] 


Upper case mode can be initiated by holding down the [CTRL] key 
and pressing the [CAPS] key. 


I.3.18 TYPE-AHEAD BUFFER 


LETTER PERFECT is equipped with a type-ahead buffer that allows 
typing characters ahead of the time that they are actually 
processed (this allows for no loss of characters even if the 
program is off doing something else). There are times when a 
type-ahead buffer is not desirable. If text is being entered 
too quickly (by holding down [CTRL] [BACKS] for example) and 
more characters have been entered than desired, the type ahead 
buffer may be cleared by depressing the Atari logo key. This 
will clear the type-ahead buffer. 


The LETTER PERFECT type-ahead buffer is automatically cleared 
before obtaining verification of any fail-safes, or before 
anything that would delete text or files from memory. This 
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means if typing ahead of what is displayed on the video screen 
generates an error message, the type ahead buffer cannot respond 
to the error message. This protects the fail-safe to prevent 
accidents. 


The type-ahead buffer is also cleared when obtaining file names 
and entry into the editor. 


1.3.11 DATA BASE 


A data base is a collection of like items in an organized 
fashion. Each entry into a data base is called a record. A 
record contains all the information for one particular entry. 
These records are subdivided into different portions of 
information which are called fields. A typical example of a 
data base might be a mailing list. In a mailing list, the 
entire name, address, and phone number make up a record. Each 
individual entry (such as a particular address) is a field. 
LETTER PERFECT is capable of taking in data from a data base 
under the data base merge option. The program is designed so as 
to allow up to 32 different fields in a record and an entire 
data base not occupying more than one disk surface. The maximum 
number of characters in any one record is 5ll. This design 
Criteria is based upon using the program DATA PERFECT for 
creation and maintenance of the data base. LETTER PERFECT, 
however, will take data from any data base as long as the data 
is stored in the specified format. LETTER PERFECT can be used 
as an editor to create small data base files. These files start 
out as LETTER PERFECT files and are converted to data base files 
with the FILE UTILITY program available from LJK. A description 
of creation and use of this method is described in the FILE 
UTILITY manual. 


I.3.12 DISK OPERATING SYSTEM 


The disk operating system is sometimes referred to as the DOS by 
computer people. It is the way the computer addresses the disk 
drive system on the computer. LETTER PERFECT has a different 
DOS than does the standard ATARI Diskette. For this reason, 
diskettes that are initialized by the Atari master diskette as 
data diskettes may not be used with the LETTER PERFECT system. 
Use the menu selection option, "FORMAT DISK" to initialize all 
data diskettes as well as blank diskettes for the disk printer 
editor program. It is strongly recommended that the program 
diskette not be used as a file storage diskette. It should be 
used to load the program into the computer and should be put 
away. This use of LJK DOS by LETTER PERFECT increases the speed 
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at which the program performs as well as providing extra safe 
guards and written error messages. It should be noted that the 
data diskettes created with the LJK DOS can be copied and that 
backup copies can be made with the duplicate disk (item J) found 
on the DOS menu of Atari dos 2.0S. 
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II START UP 


Having opened the LETTER PERFECT program binder the following 
items should have been found: A program cartridge or a program 
diskette, a quick reference card, a disk printer editor diskette 
and the manual which you are now reading. 


II.1 CARTRIDGE VERSION 


The cartridge version of LETTER PERFECT is installed in the left 
Slot of the Atari 809 computer. It is installed in the single 
cartridge slot in the Atari 49@ computer. While the cartridge 
version is less prone to damage, it should be treated with care 
in as much as anything can be damaged from misuse. It should be 
installed with the words "LETTER PERFECT" towards the keyboard 
and the arrow on top and the word "LEFT," pointing to the left. 
Owners of an eighty column version of the program should install 
the eighty column board according to the instructions that 
accompany that hardware. The power should be turned on to the 
disk drive as well as to the computer. 


II.1.1 CONFIGURING THE CARTRIDGE 


With the power on, the eighty column board in place (if one is 
owned), the cartridge properly seated in the left slot and the 
video monitor turned on, one of the two following message should 
appear in the upper left hand corner of the screen. 








amen — oe 


Select (EAD): 
Select (EADQ): 


nS Se ORG OR ei 


This message will occur each time the power to the computer is 
turned on. Press either the "E" key, "A" key, "Q" key or the 
"D" key. The "E" stands for Epson Printer, the "A" for Atari 
825, Centronics 737, Centronics 739 printers, the "Q" for Qume 
(and diablo)-and the "D" for Diskette. Any other type of 
parallel printer may be used, however, the disk printer editor 
program must be run in order to create a print driver. Owners 
of an Atari or Epson printer press the appropriate key or 
otherwise insert the diskette prepared with the disk printer 
editor program and press the "D" key. Pressing all three (or 
four) of the keys will yield the same result, however, the "D" 
answer will load the print driver from the cs aneee before 
proceeding. 
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The next question that will appear on the screen will be as 
follows: 


File unit: 





This question is in reference to the disk drive to address for 
primary storage and retrieval. If there is only one disk drive, 
press [RETURN]. If more drives are owned, and the data 
diskette is located in drive two, enter the number "2." Upon 
pressing [RETURN], the following question will appear in the 
same location at the top of the screen. 


Database Unit: 


This question is asked for those systems with more than one 
drive. If only one drive is owned, press [RETURN]. If two 
drives are owned, enter the number of the drive in which the 
file storage diskette is located. This has the added advantage 
when doing a data base merge of not having to remove LETTER 
PERFECT data diskettes and replacing them with DATA PERFECT data 
diskettes. After answering this question, the main menu of 
LETTER PERFECT will be displayed. In the event it is desired 
that the printer type be changed, or select a different file, or 
database units, this initial loading procedure may be repeated 
using the "Change Parameters" selection on the main menu. 


II.1.2 DISK VERSION 


The disk version of LETTER PERFECT is located on a 5 and 1/4 
inch floppy disk. This version of the program must be loaded 
into the computer each time the program is used. To use the 
eighty column version of the program requires an eighty column 
card in the computer. Load the program as with any other type 
of program. ._First turn on the disk drive, wait until the busy 
light is turned off, place the LETTER PERFECT program diskette 
into the disk drive and turn the power to the computer "on." 
The program diskette will load as any other program diskette 
into the computer. Remove the program diskette from the disk 
drive at this time and place it in a safe place for storage. A 
cartridge may be present in one or both of the cartridge slots, 
but it is not recommended as this can take away some of the 
memory available in the machine. 
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II.1.3 CONFIGURATION OF THE DISK 


The configuration of the disk will follow the same configuration 
procedure as is found in section II.1.1 of Configuration of the 
Cartridge above. 


II.2 MAIN MENU 

The main menu is the command center from which all operations 
are performed. After answering the initial questions, and 
loading the program, the main menu will appear on the screen. 


FIGURE 2 MAIN MENU 





File: Database: 
2 


=> Editor <= 
Change parameters 
Load 
Save 
Merge . 
Screen Format 
Printer 
Data Base Merge 
Lock 
Unlock 
Delete 
Format Disk 
Quit (Disk Version Only) 


'<' or '>' to move cursor 
[RETURN] To Select 





Like the menu in a restaurant, it provides one with a variety of 
selections. In order to make the selections, move the arrows to 
the item desired and press the [RETURN] key to complete the 
Order taking procedure. 
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II.2.1 SELECTING FROM THE MAIN MENU 


This is done by pressing one of two keys, either the greater 
than [>] key or the less than [<] key on the keyboard. These 
keys are found on the top row and are the third and fourth keys 
from the right, respectively. The greater than [>] key will 
move the arrows down. For example, one key stroke will move the 
arrowS down one space to "Change parameters" Six key strokes 
will move the arrow down six spaces to "Printer". When on last 
selection, press the key one more time. The arrows will be back 
at the top selection where they started. To move in the 
opposite direction, press the less than [<] key. If, while the 
arrows are resting on the "Editor" selection, the less than [<] 
key is pressed, the arrows will move to the bottom selection. 
Additional key strokes will move the arrow up one selection for 
each key stroke. Move up and down, top to bottom or bottom to 
top by using these two keys. Take a few minutes at this time 
and play with these two keys to see how easy it is to go from 
one selection to another on the main menu. 


II.2.2 DESCRIPTION OF MAIN MENU 


Following is an introductory description of each of the items 
found on the main menu. 


EDITOR - The EDITOR is where text is entered and edited on the 
video screen. In addition to the normal characters, there are a 
number of functions and cursor controls available. 


CHANGE PARAMETERS - This section allows the changing or 
reconfiguration of the system for a different printer, or 
different disk drives if more than one are owned. This can be 
done without turning off the .power to the computer and reloading 
the program. 


LOAD - The load section allows the loading of files from 
diskettes where they have been stored. 


SAVE - The save function allows the Saving of files to floppy 
diskettes for storage purposes. 


MERGE - The merge function allows the joining of several files 
together in order to make a larger file. 


SCREEN FORMAT - This selection is for previewing documents as 


they will appear on the printed page by showing them on the 
video screen. 
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PRINTER - The printer option allows the printing of files ona 
printer. A section on "PRINTER'S" is devoted to a complete 
explanation of the printing of files. 


DATA BASE MERGE - This selection is for printing files that will 
contain data obtained from an outside data base file. This 
selection is explained in detail in the section on "PRINTER'S". 


LOCK - The lock feature is one that allows the locking of files 
to keep them from accidently being erased or overwritten. This 
is documented in full in that section of the manual devoted to 
disk operations. 


UNLOCK - The files having been created can be saved to diskette 
and locked. If at a future date these files are to be edited, 
they must be "UNLOCKED," prior to re-Saving. 


DELETE - The delete option allows for the removal of unwanted 
files from the diskette where they have been stored. 


FORMAT DISK - The format disk option prepares diskettes so that 
data files may be saved to them. This option is also used to 
prepare diskettes for receiving print drivers when using the 
DISK PRINTER EDITOR diskette. 


QUIT - The quit option is found only on the diskette version of 
the program. This option allows the exiting of the program and 
loading a different program diskette without turning the power 
"off" on the computer. | 3 
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III. EDITOR 
III.1 INTRODUCTION 


The editor is the heart of the Letter Perfect program. It is 
here that all of the text is entered and edited. 


The EDITOR is where the text is prepared. Start typing as if 
using a typewriter. The result will be much the same; letters, 
Spaces, and typewritten form, except that it will appear on the 
video screen as compared to the paper on the typewriter. There 
are differences between the typewriter and the computer. These 
differences are not so much in the way things appear on the 
paper but in the way they physically happen. Much that is done 
in the EDITOR will require some new technique. The results will 
be the same, but new ways will be learned to do them. This will 
not be hard, and after a few days of working with the system, 
typing on a typewriter will be a difficult task as compared to 
using LETTER PERFECT. 


ENTERING THE EDITOR - Place the arrows pointing toward the word 
"EDITOR" in the main menu and press the [RETURN] key. The top 
line on the screen will indicate the number of free bytes that 
are remaining in editor. This number will roughly correspond to 
the number of characters that can be entered before running out 
of room. There will be bytes taken up by the parsing of the 
text and by adding nutlls to the end of each line. This amount 
of overhead will vary between 49 and 88 column video. The rest 
of the screen will be blank, unless text has been entered, in 
which case the first video page will be shown. The exception 
will be the flashing white Square (or underline) that will be in 
the upper left hand corner. This white block is called the 
cursor. The cursor is your location on the screen. If the 
letter "a" is typed, that is what will appear on the screen 
where the cursor was. If a word is typed, the space bar pressed 
and another word is typed, that is what will appear on the 
screen, i.e. two words with a space between them. 


III.1.1 PARSING 


When entering text into the editor, type as if using a 
typewriter. The main exception is when at the end of the video 
line. It is not necessary to type carriage returns. When at 
the end of a line, and a word is typed that is too long to fit 
in the space left, the word will be "parsed" to the next line. 
This means that if four spaces are left on the line and a five 
letter word is typed the entire word will be carried to the next 
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line and the last word in the previous line would be left as is, 
with a space after it. The only time that the [RETURN] key is 
pressed would be at the end of a paragraph or when a blank line 
was desired. The forty column video, works the same as the 
eighty column video with the exception that the character width 
is shorter. It is only forty (4@) characters wide and twenty 
three (23) lines long. The paper used ina letter is typically 
89 characters wide. The last word on any line will always have 
a space following it because of parsing. There is one exception 
to this. When entering text it will be necessary from time to 
time to insert spaces or characters ina given line. This 
insertion will move the entire line over the number of spaces 
that were inserted. This could cause a single word to be on. 
both lines. Part of the word will be at the end of a line and 
the rest at the beginning of the next line. The broken 
appearance can be changed easily. The command to do this is 
Called JUSTIFY TEXT, which will be described later on. 


Any time a return or forced end of page is entered into the 
text, or the screen is parsed, the text from the cursor to the 
end is rejustified. At this point the number of free bytes 
remaining is updated to show how much room is left. The free 
bytes are also updated anytime a function is performed that 
requires an input from the keyboard. 


Besides being able to enter text, there are several commands 
available for editing text. These commands are usually control 
sequences in that they are initiated by holding down the [CTRL] 
key and pressing another key. These functions are grouped under 
moving the cursor, moving text, tabbing, deletions, insertions, 
Searches and printer controls. 


III.1.2 FORCED CARRIAGE RETURNS [RETURN] 


At this point, text may be prepared. Type just as if using a 
typewriter. At the end of the screen line note that it is not 
necessary to throw the carriage as with a typewriter. The 
computer does not have a carriage to return, so just continue to 
type. When the file is printed it will issue the carriage 
returns when it gets to the end of the line. The only time it 
is necessary to use returns is when an extra line between 
sections of text is necessary. An example of this would be 
between paragraphs. To cause this blank line to appear, press 
the [RETURN] key. This will cause a back arrow to appear. 
Inserted carriage returns will force the printer to stop 
printing at the point where it is encountered. It would be the 
Same aS a manual carriage return on a typewriter. i ogee & s 
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encounters another [RETURN] on the next line, it will again do a 
Carriage return without printing on that line. It will print 
what follows in the text line. 


III.1.3 EDITOR MODES [CTRL] [I] 


There are two modes that the editor can be under, change mode 
and insert mode. The editor is normally in change mode upon 
entry. That is, typing a character where another character 
previously existed will replace the old character with the new 
character. When in the insert mode, rather than replacing the 
character, the new character is inserted prior to the old 
characters location. The main problem with the insert mode is 
the speed at which text can be entered. To speed up the 
process, the program reparsed the text following the cursor at 
the end of every video line. This allows for higher speed entry 
without the program getting too far behind. The insert mode is 
not recommended for more than a few lines of text, UNLESS ONE 
CAN TYPE WITHOUT BEING DISTURBED BY THE SCREEN BEING BEHIND AND 
DOING SEVERAL SCROLLS. The insert mode is toggled on and off by 
the sequence [CTRL] [I] (for insert). With the 48 column video, 
the insert mode is demarked by the border changing color from 
its usual black to a light blue. 


III.1.4 EXITING THE EDITOR [ESC] 


The editor may be exited’by pressing the quit key [ESC]. If 
there is no text stored in the buffer, the program will return 
to the main menu. If text is temporarily stored in the buffer, 
the error message of "buffer in use" is displayed, not allowing 
one to exit the editor until he has either moved the text out of 
the buffer or killed the buffer. This fail-safe prevents the 
loss of data temporarily stored in the buffer. 


III.1.5 DELIMITING CHARACTER [CTRL] [D] 


The delimiting character is used as a marker for doing special 
Operations such as block movement, buffer operations, and block 
deletions. These different operations will be explained in the 
next few pages but it is important to understand the delimiter 
character and how they work prior to the understanding of these 
operations. The delimiter should be thought of as the finish 
line in a race. In a race there is the starting line and the 
finish line. All that lies between the two would be the race 
itself. This program uses the cursor as the starting line in 
the race, and the delimiting character as the finish line in the 
race. The delimiter (finish line) is placed at the point where 
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the operation is to stop, i.e. block movement, buffer 
operations, and block deletions. The cursor will be placed 
where the operation is to start. Move the cursor to the 
beginning point from which the operation will start. To draw 
the finish line (delimiter), move the cursor to that point where 
the operation is to finish and place the delimiter character 
with the following key strokes. First, hold down the [CTRL] key 
and strike the [D] (for delimit) key. The delimiting character 
will appear as an inverse "D" on the video screen. Remember 
that inverse means that it will be a black "D" in a white block. 
The placing of the delimiting character is an easy operation. 
The use of the delimiting character will be explained in the 
appropriate sections. 


III.2 CURSOR MOVEMENT 


There are 12 movements of the cursor that can be performed with 
LETTER PERFECT. The four directions are up, down, left and 
right are supported. 


III.2.1 CURSOR UP [CTRL] [4 


To move the cursor up hold down the [CTRL] key and press the 
[N] (up arrow) key. . Each time this key is pressed, while 
continuing to hold down the [CTRL] key (or hold down the 
sequence) it will move up one line of text. If it is on the top 
of the video screen, it Will scroll the screen backwards one 
video page before performing the up a line command. If the text 
is too close to the beginning for the video page to scroll 
backward, it will be placed at the in. ora of the text, this 
is signaled with a bell. 


III.2.2 CURSOR DOWN [CTRL] [WwW] 


To move the cursor down hold down the [CTRL] key and press the 
[vy] (down arrow) key. Each time it is pressed while holding 
down the [CTRL] key, it will move down an additional line. The 
exception to-this is at the end of the text file. It will move 
to the last space and stop. Additional pressing of the down key 
will cause nothing to happen when at the end of the text. 


III.2.3 CURSOR LEFT [CTRL] [<-] 
To move the cursor left (or back) one position, press the back 
arrow key (<-) while holding down the [CTRL] key. If the cursor 


is already at the beginning of the video line, it will move to 
the end of the previous line. If the cursor is at the home 
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position (top left of video screen), the page will be scrolled 
back one page before the backspace is performed. If is too 
close to the start of the text for a video page to scroll back 
one, it will be placed at the start of the text and the bell 
will sound. 


III.2.4 CURSOR RIGHT [CTRL] [->] 


To advance the cursor one position to the right, hit the right 
arrow key (->) while holding down the [CTRL] key. This will 
move the cursor one position forward in the file. If it is at 
the end of a video page, the screen will scroll one line forward 
with only the first character on the next line appearing under 
the cursor. If it is at the end of the file, the forward arrow 
key will just ring the bell. 


III.2.5 PAGE FORWARD [CTRL] [Q] 


The cursor can be advanced one video page forward by holding 
down the [CTRL] key and hitting the "Q" key. This will advance 
the cursor by one video page of information minus one character 
(so as to not scroll the top line off the screen). If the end 
of the text is less than one video page from the cursor 
position, the cursor will only advance to the end of the text. 


III.2.6 PAGE BACKWARD [CTRL] [;] 


The cursor can be scrolled back one video page by holding down 
the [CTRL] key and pressing the [;] key. This will place the 
previous video page of information on the screen and place the 
cursor position on the bottom video line. If the cursor is too 
close to the start of text to go back one video page, the cursor 
will be placed at the start of the text (and in the home 
position) and this will be signaled with a bell. 


III.2.7 BEGIN OF LINE [CTRL] [A] 


The cursor can be placed at the beginning of the video line by 
holding down the [CTRL] key and pressing the [A] (A being the 
first letter of the alphabet) key. The cursor will immediately 
go to the beginning of the video line. Repeating the key 
sequence will do nothing, as the cursor will already be at the 
beginning of the line. 
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III.2.8 END OF LINE [CTRL] [2] 


Holding down the [CTRL] key and pressing the [Z] (2 the last 
letter of the alphabet) will move the cursor to the end of the 
video line. The end of the video line is the position after the 
last valid character on that line (lines are generally padded 
with nulls for visual parsing). If there is a return or a 
CTRL-P in the line, the cursor will be resting at the position 
following the character. If the cursor is in such a state that 
it has already gone past the end of the video line, it will not 
move back to the end, but will remain in it's current position. 
To find the end of the line, if the cursor is possibly past it, 
perform a CTRL-A followed by a CTRL-Z to get to the actual end 
of the line. Pressing CTRL-Z when at the end of the line will 
do nothing 


III.2.9 BEGIN OF TEXT [CTRL] [CLEAR] 


To move immediately to the very beginning of the text, hold down 
the [CTRL] key or the [SHIFT] key and press the [CLEAR] key. 
This will move the cursor to the home position at the beginning 
of the text and display the first (or what there is of it) video 
page on the display. 


III.2.18 TOP OF SCREEN [CTRL] [T] 


To move to the top of the screen (this is the home position on 
the current video page, not necessarily the beginning of the 
text), hold down the [CTRL] key, and press the [T] (for top) 
key. .This will immediately place the cursor at the top of the 
Current video page. Repeated pressing of the [CTRL] [T] 
sequence will do nothing, as the cursor is already at the top of 
the video page. 


III.2.11 END OF TEXT [CTRL] [E] 


To move to the end of the text, hold down the [CTRL] key and 
press the [E] (for end). Going to the end of the text is 
performed by scrolling the text from the current cursor position 
until the end of the text is reached. While this scrolling is 
occurring, it can be paused by hitting the space bar (resume 
again by hitting the space bar) and abort the function by 
hitting Quit [ESC]. The cursor will be resting at the position 
that it was when the Quit operation was performed. This allows 
for the quick scanning of the text for anything that was noticed 
as needing to be changed during the scrolling of the text. 
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III.2.12 CONTINUOUS SCROLL [CTRL] [0] 


The continuous scroll is very similar to the end of text command 
with one exception, the speed at which the scroll is performed 
is slower and is variable with the operator in control. To 
initiate the continuous scroll, hold down the [CTRL] key and 
press the [0] (for on and on) key. The text will begin to 
scroll slowly on the video screen. The options of the space bar 
to pause and the Quit [ESC] to abort are still in effect. 
Repeated pressing of the less than key [<] will cause the speed 
at which the text scrolls to slow down. Repeated pressing of 
the greater than key [>] will cause the scroll to speed up. In 
this way, the speed of the scrolling can be adjusted so as to 
accomodate the reading speed of the operator. 


III.3 DELETIONS 


There are 8 deletion commands in Letter Perfect, ranging from 
deleting a single character, to an entire block of text. 


III.3.1 DELETE A CHARACTER [CTRL] [DELETE] 


To delete a character at the cursor location, use the delete a 
character command. Take the example of a word such as "lettter" 
that could have been mistyped in the middle of sentence. One 
does not have to retype the entire line to remove the unwanted 
"t". To delete the "t", move the cursor to the "t" and do a 
character delete procedure. With the cursor resting on the "“"t" 
hold down the [CTRL] key and strike the [DELETE] key. The 
character at the cursor will be removed, and the text following 
the cursor will be moved back. , 


III.3.2 DELETE PREVIOUS CHARACTER [DELETE] 


To delete the last character typed, press the [DELETE] key. The 
cursor will back up one position and perform the character 
delete function. Holding down the [DELETE] key will back up the 
cursor, gobbling characters as it goes. 


III.3.3 DELETE A LINE [SHIFT] [DELETE] 


An entire line of video text can be deleted with LETTER PERFECT. 
While editing, it might be decided to remove an entire line from 
the text. This can be done with the delete a line feature. 
Place the cursor at the beginning of the line to be deleted. 
Hold down the [SHIFT] and press the [DELETE] key. The entire 
line will be gone. If the cursor were in the middle of a line 
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and this function were performed, the part of the line after the 
cursor would be deleted, as well as the first part of the next 
line up to the cursor location. More than one line could be 
deleted by repeating this procedure. If there is less than one 
video line left in the text after the cursor, all text after the 
cursor will be deleted. 


III.3.4 DELETE NEXT BLOCK [CTRL] [N] 


If a document were prepared and it were decided that a whole 
paragraph of say ten lines should be removed, use this feature. 
A line at a time could be deleted, but that would be a slow 
process and require several repetitive actions. The easy way 
to do it would be to use the DELETE BLOCK function. 


The program has to know how much to delete, so it must be told 
where to finish with the delimiter character. Move the cursor 
to the end of the paragraph that is to be deleted and place the 
delimiter character at this point. The command for placing the 
delimiting character is [CTRL] [D]. Move the cursor back to the 
beginning of the paragraph to be deleted and do the following. 
First, place the cursor on the first character of the paragraph 
that is to be deleted. Next hold down the [CTRL] key and press 
the [N] key. The following message will appear at the top of 
the page: "Delete, press '#': _". This is a fail safe feature 
in the event that a mistake has occurred. If a mistake has 
occurred, simply hit any key and return to the previous cursor 
position. If it was desired to complete the delete block 
operation, do the [SHIFT] [3] operation and the deletion would 
occur. As this is done, the text following the deleted block 
will replace it on the video screen. Moving down through the 
text will show that the paragraph to be deleted is gone. What 
happens if a "delete next block" operation is performed without 
placing a delimiter? All of the operations will go as if a 
delimiter is in place, including the message to "Delete, press 
'#t, ". When the [SHIFT] [3] operation is done, the message 
"no delimiter" will appear in the top left hand corner of the 
screen. Press any key and the cursor will be moved back to the 
position in the text where it was before the operation was 
Started. Place the delimiter where the block operation was to 
stop, and repeat the procedure. 


III.3.5 DELETE BUFFER [CTRL] [K] 
If there is information in the buffer, there are two things that 


can be done with it. If it is not moved back into the text as 
described in the section called INSERT FROM BUFFER, it will have 
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to be erased from the buffers memory. The program will not 
allow exiting the editor to save a file, print a file, or 
anything unless there is no information in the buffer. This is 
a safety device so that nothing is lost from the text. If the 
information that is in the buffer is not wanted, it may be 
deleted in the following manner. Depress the [CTRL] key and 
strike the [K] (for kill) key. When this is done, the following 
message will appear at the top of the screen: "Delete, press 
"g's: ", This is also a safety device. To complete the kill 
operation, hold down the [SHIFT] key and strike the [3] key in 
order to complete the buffer delete operation. Pressing any 
other key except the shift key will cause the buffer delete 
operation to be aborted. Pressing the shift key will cause 
nothing to happen as it is waiting for the "3" key to be 
pressed. To abort, press any key except the shift key, the 
cursor position will be where is was before starting the 
operation. — 


III.3.6 DELETE ALL TEXT [CTRL] [X] 

To delete the entire text file that was being worked on, use the 
delete all text command. This would be done for several 
reasons. Like any text, it may be found that the entire text is 
just not worth keeping or printing, and it is necessary to start 
over. Instead of wadding the paper up and throwing it in the 
trash can, use the delete all text. Another reason to have this 
command is to start a new text file after having been printed 
and saved on magnetic diskette the file in memory. The text 
file in memory can be printed and/or saved. Once finished, to 
save the file, exit the editor by pressing the [ESC] key. Doing 
this would return the user to the main menu. Use the greater 
than key [>] to move down to the SAVE on the menu selection and 
go through the step necessary to save a file. After the file 
had been saved, the main menu would return. To return to the 
editor and prepare another letter, use the less than key [<] to 
move back to the EDITOR selection. After pressing the [RETURN] 
key, (aS instructed) the file that had just been saved would 
still be in memory in the editor. The computer will do nothing 
until told to do so. It does not know when to start another 
file until told to do so. Use the DELETE ALL TEXT command to do 
just this. To delete a file hold down the [CTRL] key and press 
the [X] key. A bell will ring and the following message will 
appear at the top of the screen: "Delete, press "#". This is a 
safety feature to insure against accidently destroying a file. 
If for example it were meant to go to the end of a line and 
accidentally the "Z" were pressed which lies next to the "X", 
the safety message instructs the user to hold down the [SHIFT] 
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key and press the [3] key for the "#" sign. After doing this, 
the entire screen will be blank and the cursor will be resting 
on the upper left hand corner of the video screen. If a mistake 
has been made in the command to DELETE ALL TEXT, it can be 
aborted by hitting any key except the [SHIFT] key. The shift 
key will not work because it is waiting for the "3" to be 
pressed to delete the file. If the "3" key is pressed without 
holding down the [SHIFT] key, the operation will be aborted and 
the cursor will be resting at the position it was located on 
prior to starting the delete all text procedure. 


III.3.7 DELETE ALL AFTER CURSOR [CTRL] [Y] 


To delete part of a file uses this command. This is a very 
straight forward command, in that all to be deleted lies after 
the cursor location. All of the text that lay after that cursor 
position:would be erased. To delete the part of a file after 
the cursor location, hold down the [CTRL] key and press the [Y] 
(Y is after X) key. A bell will ring and the following message 
will appear at the top of the screen: "Delete, press '#'. This 
is a safety feature to insure against accidently destroying all 
that lay after the cursor location. An example would be 
attempting to go to the top of the screen and pressing the "T" 
that lies next to the "Y". The safety message instructs the 
operator to hold down the [SHIFT] key and press the [3] key for 
the "#" sign. After doing this, all that lay after the cursor 
would be gone. If a mistake had been made in the command to 
DELETE ALL AFTER THE CURSOR, it could be aborted by pressing any 
key except the [SHIFT] key. The shift key will not work because 
it is waiting Eor the “3° after it ‘to delete all after the 
cursor. Pressing the "3" key without holding down the [SHIFT] 
key will cause the operation to be aborted, and the cursor would 
be resting at the position it was left when to starting the 
delete all after cursor operation. 


III.3.8 DELETE ALL BEFORE THE CURSOR [CTRL] [W] 


To delete part of a file use this command. This is a very 
Straight forward command. All of the text that lay before that 
cursor position would be erased. To delete the part of a file 
before the cursor location, hold down the [CTRL] key and press 
the [W] (W is before X) key. A bell will ring and the following 
message will appear at the top of the screen: “Delete, press 
'#': ". This is a safety feature to insure against accidently 
destroying all that lay before the cursor location. The 
safety message instructs the operator to hold down the [SHIFT] 
key and press the [3] key for the "#" sign. After doing this, 
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all that had lay before the cursor would be gone. If a mistake 
had been made in the command to DELETE ALL BEFORE THE CURSOR, it 
could be aborted by hitting any key except the [SHIFT] key. The 
shift key will not work because it is waiting for the "3" to be 
pressed, thus delete all before the cursor. Pressing the "3" 
key without holding down the [SHIFT] key will cause the 
operation to be aborted, and the cursor will be resting at the 
position it was left prior to starting the delete all before 
Cursor operation. 


III.4 INSERTIONS 
There are two types of insertions, character and line. 
III.4.1 INSERT A CHARACTER [CTRL] [INS] 


The ability to insert a character is the opposite in function to 
the delete a character. If for example, a word such as "leter" 
were misspelled leaving out one "t", use the insert a character 
to place the "t" in the proper place. Move the cursor to the 
ae ae Hold down the [CTRL] key and press the [INS] key. To 
insert more than one space, press the [CTRL] [INS] sequence and 
hold the keys down until the number of characters to be inserted 
were present. After inserting the space, type the letter (in 
this case the letter "t") that was omitted when the word was 
entered. This ability to insert a character allows the editing 
of a single word without the trouble of retyping whole lines or 
whole blocks of text. Character insertion initially places a 
Space character at the cursor location. 


III.4.2 INSERT A LINE [SHIFT] [INS] 


If in editing, it were decided that it was desirable to add one 
Or more video lines in the middle of a particular section, it 
can be done. This would be done with the insert a line feature. 
Place the cursor just prior to where the line was to be inserted 
and do the following. First, hold down the [SHIFT] and strike 
the [INS] key . After doing this, all of the text after the 
cursor would move down one line and the desired text could be 
entered. In the case of very long text files, there can be a 
few second delays in response on the video screen. This is the 
case when at the beginning of a very long text file. The INSERT 
LINE command does not place spaces in the text; but rather, 
inserts a video line of nulls allowing room for text to be 
inserted. 
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III.5 SEARCH AND REPLACE 


There are three types of search and replace commands, search 
only, search and conditionally replace, and search and the 
absolute replace. All three can be aborted at any time by 
hitting the quit key [ESC]. 


The ability to search for a particular word or series of words 
is very useful. The word "string" should be explained here in 
order to better understand the search feature. A string is a 
series of characters, or characters and spaces. The word 
"letter" is a six character string. It has six characters in 
it. The words "letter perfect" is a fourteen character string. 
Remember to count the space between the two words as a character 
even though it is a non-printed character. 


III.5.1 SEARCH [CTRL] [S] 


To start the SEARCH feature, hold down the [CTRL] key and press 
the [S] key. When this is done, the bell will sound and the 
prompt of "Search: _" will appear in the top left hand corner of 
the video screen. Type in the string (word or series of words) 
to be searched for and press the [RETURN] key. Having struck 
the [CTRL] [S] and deciding to abort the operation, press the 
[RETURN] key and the cursor will be back at the position in the 
text it was prior to initiating the search feature. Entire 
lines, multiple words, numbers, or single characters can be 
searched for. Searching for FORMAT lines or strings within 
format lines can also be done. It is important that the cursor 
position be positioned before the string is searched for in the 
text. The program can only search for strings that are past the 
cursor position. Remember to also use upper case characters if 
they are a part of the string to be searched for. Once the 
string is typed and the text has scrolled forward and found the 
string, two different things can be done. Tt it .ie not the 
string that was desired, i.e. the string occurred more than once 
in the text; just press any key and the search will continue for 
the string in a later part of the text. If it is the section 
that were desired, press the [ESC] key in order to stop the 
search. Forgetting to press the [ESC] key, after finding the 
string being searched for will continue the search, and it must 
be repeated all over again. As each occurrence of the string is 
found, the screen will stop scrolling with the cursor resting on 
the very first character in the search string. Continue to 
search further by pressing the space bar and abort the search by 
hitting quit [ESC]. 
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IV.5.2 CONDITIONAL REPLACE [CTRL] [R] 


This feature allows for the searching of a particular string and 
replacing it with a different string. To start the search and 
replace into action, do the following. First, hold down the 
[CTRL] key and press.the [R] key. A bell will sound, and the 
following will appear in the upper left corner of the video 
screen: "Search: _". Type in the string that is desired in the 
search the same as in the section on searches. Then, press the 
[RETURN] key... After striking the [RETURN] key, a prompt will 
be displayed and a bell will sound and a new message will appear 
in the upper left hand corner of the video screen. That message 
will read: “Replace: _". Type in the new string to replace the 
one that was being searched for and press [RETURN]. Pressing 
[RETURN] without typing in a replace string will cause LETTER 
PERFECT to assume a search only operation. After completing the 
questions, the cursor will move to the search string. The 
cursor will be resting on the first character of the string. 
Pressing the space bar at this point, the program will replace 
the search string with the replace string and continue to look 
for other occurrences of the search string. To abort the search 
and replace at any time press the [ESC] key. Pressing [RETURN] 
will skip this replacement and continue to search for the next 
one. Remember, long strings can be searched for. It is 
possible to search for the string "The first, second, and fifth 
pages were incorrect" and replace it with the string "The first, 
third and fourth pages were correct". These are both valid 
search and replace strings. The search and replace will 
literally replace the search string with the replacement string. 
If, for example, it were desired to replace all occurrences of 
the word "the" with the word "this", words like therefore would 
turn into thisrefore, etc. There are two ways to avoid this 
problem. 1) Choose as the search string "_the_" (the replace 
String would be "_this_") or 2) Use the [RETURN] keystroke to 
skip all words imbedded in other words. The "_" that lay before 
and after the words "the" and "this" in the preceding example 
indicate the space bar has been pressed. 


III.5.3 ABSOLUTE REPLACE [CTRL] [,] 


This command allows for the replacement of all occurrences of a 
string to be replaced with another string. To replace strings 
without prompting and user intervention, an absolute replace 
command has been provided. The absolute search and replace is a 
handy way to look for words that might be misspelled throughout 
the length of the text. If, for example, the spelling of the 
word receive, had been misspelled "recieve," this could be 
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searched for and replaced everywhere it occurred in the 
document. Make a list of words commonly misspelled and do a 
search and replace for each of them to make sure that they had 
the correct spelling throughout the text. This command is 
initiated by holding down the [CTRL] and pressing the [,] key. 
A prompt for the search string will appear in the upper left 
hand corner of the video screen with the following message: 
"Search: _". Pressing [RETURN] at this point will abort the 
search. Entering a search string, will cause the prompt to be 
changed to "Replace: _". Pressing [RETURN] at this point 
without entering a replace string, will cause the program to go 
into the manual search mode. Entering a replace string will 
cause all occurrences of the search string to be replaced with 
the replacement string everywhere in the text, from the cursor 
to the end of the text. The absolute replace can be aborted 
during the replace by pressing the quit key [ESC]. 


III.6 TABS 


Tabs are positions that locate the cursor in a fixed position so 
that it will line up columns or indented paragraphs. Using the 
tab key will place blank spaces over the area in which the 
cursor has moved; therefore, if text had been entered in these 
positions it will be erased. The use of tabs for cursor 
movement is not a desirable feature and it has not been used as 
such in the program. 


Default tabs are set at every 5 positions on the video screen 
during the loading of the program. Tabs can be changed with a 
Single keystroke. They can be set back to the default values. 
There can be up to 16 tab settings on a single line at any one 
time. Tabs cannot be set for more than one video line. 


III.6.1 TAB [TAB] 


A tab is initiated by pressing the [TAB] key. Holding down the 
tab key will continuously tab to the next tab position and wrap 
around to the next video line if there are no further tab stops. 
A tab is accomplished by placing spaces from the current cursor 
location to the tab cursor location in the text. 
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III.6.2 CLEARING A TAB STOP [CTRL] [TAB] 


The tab stops may be changed. With the cursor on the tab stop 
that is desired to be cleared, hold down the [CTRL] key and 
press the [TAB] key. The tab at that cursor location will be 
Cleared. If there is no tab set at that cursor location, 
nothing will happen. 


III.6.3 SETTING A TAB STOP [SHIFT] [TAB] 


To set a tab stop other than the default tab, move the cursor to 
the place where the tab is to be set. While holding down the 
[SHIFT] key, press the [TAB] key. A tab will be set at that 
cursor location. If a full compliment of 16 tabs has be set, or 
a tab is already set at the cursor location, nothing will 
happen, 


III.6.4 SETTING DEFAULT TABS [CTRL] [2] 


To set the default tabs, hold down the [CTRL] key and press the 
[2] key. No matter what the tab settings were, the default 
setting of tabs every 5 spaces on the video line will now have 
been set. 


III.7 TEXT MOVES 


To facilitate the movement of text, there is a temporary storage 
area called a buffer in which text can be stored. The buffer 
will hold a normal printed page of data. This buffer can be 
used to temporarily hold blocks of data and later be moved or 
copied to another section of the text. 


The buffer will hold about a normal printed page of packed text. 
Packed text is text with all of the nulls removed. The text is 
packed so as to get the maximum amount of text in the buffer. 
The buffer will hold about two screen pages of information of 
the forty column video screen. Attempting to place more 
information in the buffer than there is room available will 
cause the program to pick up all that it can place in the buffer 
and leave the rest where it was in the text. To move the buffer 
information to the place be inserted in the text. Do the insert 
operation and go back and pick up the remaining text and move it 
in a second move to buffer operation. No information will be 
lost. 
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III.7.1 JUSTIFY TEXT [CTRL] [J] 


The JUSTIFY TEXT feature allows the user to manually justify the 
video screen. During editing, as text is added or changed, the 
text on the video screen becomes pushed around. Words that are 
too long to be placed on a line are parsed to the next line. 
Because of this, each line always ends in a complete word, and 
there is always a space after each word at the end of a line. 
However, as text is edited, this may change. As characters are 
inserted and deleted, they will be pushed so that a single word 
may be broken between the end of one line and the beginning of 
the next line. After editing text for a period of time, it may 
become difficult to read. To correct this, use the JUSTIFY TEXT 
feature. The justify text feature will rearrange the text so 
that no words are broken and each line ends with a complete word 
and a trailing space. To justify the text, hold down the [CTRL] 
key and press the [J] (for justify) key. The screen will turn 
blank, go to the beginning of the text, quickly scroll through a 
page of text and the cursor will be resting on the top of the 
text. Advancing through the text, will reveal that all of the 
words have been re-parsed. This is to say that words that would 
not fit on the end of a line will be put at the beginning of the 
next line. This will make the text more readable. 


III.7.2 MOVE TO BUFFER [CTRL] [M] 


The program has to know just how much information to move, so it 
must be told when to stop with the delimiter character. Move 
the cursor to the end of the paragraph that is to be moved, and 
place the delimiter character at this point. The commands for 
placing the delimiting character is [CTRL] [D]. Move the cursor 
back to the beginning of the paragraph to be moved and do the 
following. First, place the cursor on the first character of 
the paragraph to be moved. Next, hold down the [CTRL] key and 
press the [M] (for move) key. If the delimiter is present, the 
information will be moved to the buffer. It will remain in the 
buffer until it's either moved or copied from the buffer to the 
location that it is desired. Read the section on inserting from 
the buffer, and copying from buffer, to learn how to perform 
this operation. It is explained in a following section. 


If an attempt were made to move information to the buffer, and 
the message "Buffer full" were encountered, the move to buffer 
operation will be automatically aborted. However, all of the 
text that will fit into the buffer will be residing there, the 
rest will be left intact in the text. It will be required that 
the buffer information be deleted (see section on DELETE 
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BUFFER), or moved into the text before the buffer can be used 
any further. If it were not known what was in the buffer, it 
would be best to move to the end of the text and place the 
information there. If the information were not needed, it could 
be deleted. If the information were important, it could be 
moved back into the buffer and placed where it was wanted. 
Deleting the buffer without looking to see what is residing 
there could cause for the loss of important information. 


There is another fail safe built into the buffer operation. 
Upon completion of the preparation of the text, it might be 
desirable to print the file. To exit the editor press the [ESC] 
key. If information is still in the buffer, pressing [ESC] will 
result in the error message: "Buffer in use" at the top of the 
screen. The editor cannot be exited while information is 
located in the buffer. The buffer information will either have 
to be deleted or moved into the text prior to exiting the 
editor. This fail safe feature is just another way of providing 
the maximum protection for files. 


The move to buffer will actually append (add to the end) the 
data being moved to any data that was already there. In this 
way, smaller sections: may be "patched" together in the buffer 
for a single insertion into the main text. 


If no delimiter had been placed in the text, the error message 
"no delimiter" will be displayed, and no text will be moved into 
the buffer. If no delimiter has been placed and a move to 
buffer operation were executed, the message "Buffer Full!" will 
be displayed. However, all data that will fit into the buffer 
. Will be moved into the buffer, even though no delimiter was 
present. 


III.7.3 SAVE TO BUFFER [CTRL] [/] 


This command is very similar to the "MOVE TO BUFFER" command, 
with the exception that the data placed in the buffer is copied 
from the text and also left in tact in the main text area. In 
this way, portions of the text can be duplicated by saving them 
to the buffer and later recalling the data in a different 
position. The save to buffer will not remove the delimiter 
after the save is completed. Upon completion of the save to 
buffer operation, the delimiter must be removed before it is 
accidentally used as a marker for some other text move or 
deletion. The save to buffer is initiated by going to the end 
of the section that is to be saved and placing-a delimiting 
character at this cursor location (this is done with a [CTRL] 
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[D] sequence). The cursor is moved to the start of the section 
that is desired to be saved. While holding down the [CTRL] key, 
press the [/] key. Visually, nothing will happen. The text 
from the cursor location to the delimiter will have been copied 
to the buffer. If there is not enough room in the buffer for 
all of the text to be saved, the error message of "buffer full" 
will be given. Only that information which the buffer could 
hold will be saved there in this case. 


If no delimiter had been placed in the text the error message 
"no delimiter" will be displayed, and no text will be saved into 
the buffer. If no delimiter has been placed and a save to 
buffer operation were executed, the message "Buffer Full!" will 
be displayed. However, all data that will fit into the buffer 
will be saved into the buffer even though no delimiter was 
present. ; 


III.7.4 INSERT FROM BUFFER [CTRL] [L] 


Information that is in the buffer is being held in a special 
section of the computers memory. While this information is in 
this memory storage location, the rest of the program works 
normally. If this information is moved into the buffer, it will 
not immediately have to move out of the buffer. The editor will 
function normally until the time when the information is needed 
from the buffer. The buffer is a storage place. However, any 
attempt to leave the editor while information still resides in 
the buffer will not be allowed. Attempting to leave the editor 
while information still resides in the buffer will generate the 
message “buffer in use." and abort the exit procedure. Two 
things can be done. 1) The information can be inserted into the 
main body of the text using the "INSERT FROM THE BUFFER" key 
combination. 2) The information can be deleted from the buffer 
with the "kill buffer" key combination. Deleting the buffer was 
discussed earlier. 


To insert information from the buffer into the text, hold down 
the [CTRL] key and press the [L] (for lift) key. The only 
question remaining is: "How is information placed in the exact 
position where it is desired in the text. This is no problem. 
Move the cursor to the position in the text file where it is 
desired. Performing the [CTRL] [L] key stroke combination will 
cause the information to be moved from the buffer into the text, 
starting at the point in the text were the cursor is located. 
When this operation is performed, the screen will pause 
momentarily and the text will appear where the cursor had been 
positioned prior to the insert operation. 
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If there was no information in the buffer and an attempt to 
initiate the lift from buffer command were executed, the error 
message "no buffer" will be generated. 


III.7.5 COPY FROM BUFFER [CTRL] [CAPS] 


Copy from buffer works much the same as insert from buffer, with 
one major exception. The information that is stored in the 
buffer is still retained there after it has been copied into the 
text. | 


To copy information from the buffer into the text requires that 
the cursor be positioned at the point were the buffer 
information is to be copied. With the cursor in position, hold 
down the [CTRL] key and press the [CAPS] key. The information 
will be copied from the buffer into the text, starting at the 
point in the text were the cursor had been located. When 
performing this operation, the screen will pause momentarily 
and the text will appear where the cursor had been positioned 
prior to the copy from operation. 


If attempting to copy information from the buffer and no 
information was in the buffer, the message, "no buffer" will be 
generated with the program returning to the current cursor 
location and no action will take place. 


III.8 PRINTER CONTROLS 


Some of the control keys do not perform immediate functions; 
instead, they are stored in the text and acted upon during the 
printing of the text. These commands help to control how the 
printed output of the text is to look. 


III.8.1 RETURN [RETURN] 


As previously mentioned, the [RETURN] key need not be pressed 
when the end. of the video line is reached. It is used, instead, 
to mark the end of a paragraph or section of the text. At times 
it will be desirable to double space between paragraphs. This 
can be accomplished by placing 2 consecutive [RETURNS] in the 
body of the text. The [RETURN] is marked on the video screen by 
a back arrow (<-) signalling the end of the line. All text that 
was on the line after the [RETURN] will be placed on the next 
video line. The rest of the line after the [RETURN] will be 
padded with null characters. Pressing of the [RETURN] key will 
place a [RETURN] in the text, regardless of the mode of input or 
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whether the shift or control keys have been pressed with it. 
When printing the document and a [RETURN] is encountered, the 
line that has been compiled so far (all text up to the [RETURN] 
on the line) will be printed in a nonjustified format. The 
paper will be advanced the number of lines indicated by the line 
Spacing and the printing will continue (unless the line counter 
increases past the end of the page in which case an end of page 
sequence occurs). 


III.8.2 FORCED END OF PAGE [CTRL] [P] 


To prematurely force the end of a printed page, the force end of 
page command is use. This is initiated by holding down the 
[CTRL] key and pressing the [P] (for page) key. This will place 
an inverse P on the video screen and will move any text past it 
on the same video line down to the next video line. This 
command will force the printer to come to the end of the page 
when printing the text. An automatic FORCED END OF PAGE is done 
at the end of printing a file. The FORCED END OF PAGE when 
printing the document will first print the line nonjustified as 
if it had encountered a [RETURN], and will print a footer at the 
bottom of the page if there is one, and end by being at the top 
of the next page. 


III.9 FORMAT LINE [CTRL] [F] 


An understanding of what a format line does is necessary to get 
the greatest use of LETTER PERFECT. The FORMAT line is the way 
the computer is told how the document is to appear on the 
printed page. Since there are no margin stops to set, the 
computer must be told what margins are desired in the format 
line. The program must also be told everything it is to do when 
printing the final document. It must be told: where the top 
margin is to be, what the left margin will be, how many spaces 
are to be between printed lines, the number of lines per page, 
the width of the line, and other important things. Each of 
these has been explained in detail on the following pages and 
should be read for a complete understanding. 


FAILURE TO SET A FORMAT line will not damage the program. This 
is because when no specific formats are set, the program sets 
the formats. These are called DEFAULT FORMATS. These default 
formats (FIG. 3) are quite useful for the standard letter. If 
it's desired to have a different appearance in the look of the 
final copy, other than the one the default values provided, they 
must be manually set to those that are desired. The values for 
the default values can be found in FIGURE 3. 
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The command to create a format line is as follows: Hold down 
the [CTRL] key and press the [F] key. An inverse "F" will 
appear on the video screen. An inverse "F" is a black "F" in a 
white square. After typing the format line, use several lower 
and upper case letters and numbers to instruct the program as to 
the format desired regards the finished appearance of the text 
file. 


FIGURE 3. 
DEFAULTS | 

FORMAT REPRESENTATIONS ATARI 825 EPSON QUME/DIABLO/NEC 
r reset standard (no number needed) 
d set defaults (no number needed) 
t top margin | 5 5 10 
m left margin Gaal ae 16 
5 justification 1 1 1 
Ww set line width 76 64° | 64 
1 line spacing 1 1 : 
p printed lines/page 56 56 oS 
iS stop 0 4) 1) 
f set type font ) 1) 2 
a margin adjust 1) ) 4) 
b bottom margin 5 5 8 
h set header spacing 4 4 8 
Z set footer spacing 4 4 8 
n set page number 1) ) ") 


III.9.1 FORMAT LINE COMMENTS 


There are two different types of commands that can be issued 
after the format command has been given. They are non-printing 
comments and commands that change the output appearance of: the 
text. Both types of format commands can be mixed on the same 
line, or, if preferred, placed on different format lines. 


The command mode of the format line looks for the characters 
listed in Table #3. All other characters are treated as 
non-printing comments. Since the commands of [r] and [d] 
require no number, it is best to use all upper case letters for 
comment lines. 


Anything typed in upper case in the FORMAT line will never 


appear on the printed page when the file is printed. Why is 
this commenting function desirable? It is an ideal way to put 
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notes within a file for later reference. It will not be 
necessary to make carbon copies of documents, and this is a 
great way to leave notes in the body of the letter that may help 
remembering the intent of the letter six months later. It is 
nice to be able to type: fCTRL tl: THIS 18: TRE TAIRV 
COLLECTION LETTER WE HAVE SENT TO THIS CUSTOMER [RETURN]. This 
is a good example of a non-printed comment line in the body of a 
letter. When the letter was printed, it would never show that 
in the body of the letter and would be stored on the diskette 
for filename reference when SAVED on a data diskette. 


A good example of a commented format line is the placing of the 
file name after a [CTRL] [F], followed by the file name in upper 
case, and a return at the start of every file. This practice 
will allow going to the start of the file to make sure of the 
file name being used before accidentally saving the file under 
the wrong name. 


III.9.2 FORMAT LINE PRINTER CONTROL 
III.9.2.1 RESET STANDARD [r] 


The reset standard [r] command sets the formats back to their 
default value as listed in FIGURE 3. above. In addition to 
setting the default’ values, the reset standard command will also 
clear any headers and footers that may have previously been 
defined. It also sets the page number to 9. The program would 
act as if it were given no special format functions at all. If 
the format had previously been set for double line spacing, it 
would now be set back. to single line spacing. This has the 
advantage of changing to the default values all previously 
written format lines and print in the standard formats without 
having to change each item selectively. This allows greater 
flexibility in writing documents and changing the program. 


III.9.2.2 DEFAULT VALUES [d] 


The default value [d] option in the format line allows the 
setting of the default values back to their standard value as 
outlined in FIGURE 3. without changing some very important 
things. The page number would remain with its current value, 
and any headers and footers that existed would still be in 
effect. There are many times when preparing a book or report 
that it is desirable to keep headers, and footers (that could 
include page numbering) intact, but change the body of the text. 
If it is desired to change the margins and page width to block a 
particular section, it may be done. The default values may be 
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returned to (Fig. 3.) without effecting the page numbering or 
eliminating the header. If a reset standard had been indicated, 
it would override all previous formats established. It would 
also clear the headers and footers. The default option can be 
very handy in returning from adjusted margins back to the 
regular margins. 


III.9.2.3 NON-DEFAULT FORMATS 


To use other than the DEFAULT FORMATS, the lower case mode of 
the letter must be entered. The lower case character must be 
entered, and it must be followed with the value to be changed 
(there may be spaces in between the letter and the number). Any 
format command letter not followed by a number other than reset 
[r] and default [d] will be ignored as non-printing comments. 


t The top margin can be changed from the default value by 
stroking the "t" followed by a number. The range of the 
number can be from 1-256, where @ will count as 256 lines. 
The usual limits of the top margin are from 1-29 for 
standard type work. On Qume/Diablo and Nec printers, the 
top margin represents half-vertical spaces. 


m The left margin’can be changed from the default value by 
using the "m", followed by any different number. When the 
left margin is changed, the line width will usually be 
changed also. The line width is what changes the right 
margin. The left margin can range from 1 to 256, with @ 
counting as 256. 


5 The justification can be turned “off" by putting a "9" 
after the lower case."j". Justification blocks the text on 
the right margin. When this effect is not desired, the 
justification should be turned "off." In this explanation, 
the justification was turned off by placing FJ#< ina 
format line just prior to the section. It was turned on by 
placing a Fjl< in a Format line following the section, the 
"1" indicating a "yes" for justification. 


W The lower case "w" can be changed from the default value by 
following the w with a different number. The "“w" 
represents the line width. When the width of a line is 
shortened ( use smaller than 64 ), the real effect is to 
move the right margin in. Increasing the line width will 
cause the right margin to be moved to the right. When 
changing the width, usually it is desirable to change the 
margin to go along with it. The width can range from 1 to 
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256, with @ representing 256. It is important not to have 
the margin plus the width exceed the maximum number of 
characters that the printer will print on a line, or the 
printer may perform automatic returns and line feeds and 
destroy the appearance, as well as the pagination of the 
document. 


The "1" sets the line spacing. Line spacing will change 
according to the type of printer used. NEC, and 
Qume/Diablo protocol type printers spacing is counted as 
half spacing. A spacing of 2 would be single spacing and 4 
would be double spacing. Any other printer will work on 
full line spacing only. The line spacing can range from l 
to 256 with @ being counted as 256. Normally, it will run 
ftom:i to 5. 


The lower case "p" can be used to change the printed lines 
per page from their default setting of 56 for the standard 
type printer and 110 for the NEC and Qume/Diablo. Enter 
the number of lines per page desired after the "p". The 
combination of top margin, bottom margin, and printed lines 
per page (subtracting header and footer spacing if any are 
present) must equal the number of lines (or half-lines) on 
the paper. The default option will take into account any 
headers and/or footers in the text, and adjust the "p" 
value accordingly. When manually changing the "p" setting, 
you must also take into account the line spacing if it is 
not set to 1. For example, changing p to 55 with a line 
spacing of 2 will cause an “extra" line per page (55 is not 
divisible by 2) so that pagination would be one line off 
unless the b or t value were adjusted (this is actually a 
"pn" of 56 in this case). The printed lines per page can 
range from 1 to 256 with 9 counting as 256. 


The "s" is default for "@". By entering a "1", the printer 
will stop printing at the end of the page. A prompt will 
be displayed indicating that the [RETURN] key must be 
pressed. to continue the printing process. This is handy to 
use when using sheet paper and it is desirable to stop the 
printer at the end of the form so another sheet of paper 
may be added. 


The lower case "£" stands for "font". The number after the 
font will be taken on a mode 4 basis (i.e. it will run from 
9 to 3). There are a maximum of 4 different fonts that can 
be used on any one configuration. The default fonts given 
with the program are: 
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FONT NEC/QUME/DIABLO ATARI EPSON 
Y) LZ cpl (elite) proportional 18 cpi 
1 ll cpi 16.7 cpi condensed 16.7 cpi 
2 18 cpi (pica) 19 cpi normal enhanced strike 
3 9 cpi 1@ cpi normal enhanced strike 


The lower case "a" allows for adjusting the margin or 
performing what is referred to as a "negative indent." 
This is default to "@", but may be entered as any number 
desired to adjust the margin after the "a". This is 
particularly useful in using a numbered listing and is 
explained in full in the section on format examples. This 
section uses this technique with the lower case letters 
being used instead of numbers. The number can run from 6 
to 2535. 


The bottom margin can be changed from the default by using 
the "b" and any other number. This number will correspond 
to the number of blank lines on the bottom of each page of 
the document. This will be the same even if a footer is 
present. The range of the "b" command is 1 to 256 with @ 
being counted as 256. 


To set the header spacing, use the "h" command. This is 
the number of blank lines between the header and the body 
of the text. It is important to set the header spacing (if 
using anything other than the default) before entering the 
header line. If a header has already been set and it is 
desired that the header spacing be changed, first perform 
the "r" command to clear the header, set the header spacing 
and define the header. The "h" command can range from 1 to 
256 with @ being counted as 256. 


To set the footer spacing, use the "z" command. This is — 
the number of blank lines between the footer and the body 
of the text. It is important to set the footer spacing (if 
desired to use anything other than the default) before 
entering the footer line. If a footer has already been set 
and it is desired that the footer spacing be changed, first 
perform the "r" command to clear the footer, set the footer 
spacing, and define the footer. The "z" command can range 
from 1 to 256 with @ being counted as 256. 


The lower case "n" is used for page numbering in 


conjunction with headers and footers. The computer is 
always counting the number of pages even if they are not 
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being printed. If it is desired that they be printed, put 
a "@" (at sign) in a header or footer line. If it is 
desired that the numbering be started with a different 
number, it can be accomplished. Depending on where the 
format line is in relation to the top of the page 
determines the value to put after the "n" for the proper 
page number. If the format line is after the first printed 
line on the page, the number to enter is equal to the 
current page number. If the number is before the first 
printed line on a page, the number should be set to the 
current page number minus 1. For example, if the cursor 
were resting at the start of a document, and it were 
desired that the page numbering begin at page 18, the value 
"n9" would be entered in the format line. The range of the 
page number is from @ to 65535. 


III.9.3 FORMAT EXAMPLES 
III.9.3.1 MULTIPLE FORMAT LINES 


It is not necessary to establish the formats for the entire text 
that is being prepared on the first line of the text. While 
this may be done, it does not mean it has to be done. It will 
be possible to change one or more format functions during the 
course of editing. This means the body and appearance of the 
final printed document can be changed during the writing and 
editing of the text being prepared. It may be desired to go 
from double spacing to single spacing. To do this, it is 
necessary to change only one format function. Type [CTRL] 
[F]ll1[RETURN] and continue to type the section that was desired 
in single spacing. After typing the section that was to be 
single spaced and wanting to return to double spacing, it can be 
accomplished by typing [CTRL] [F] 12 [RETURN]. This would tell 
the program that now double spacing was desired. This could be 
accomplished with any of the other format functions as well. 
One, two,.or many different format functions can be changed at 
one time and changed back to the original formats by changing 
any or all of them at the point the printed text was to appear 
differently. It would be typical in a single letter to have one 
format line at the top of the text being prepared, but it would 
not be necessary. In the longer body of text, i.e. a book or 
report, it would be typical to have different format lines 
throughout the body of the text. Following is an example of a 
section of a short letter and an illustration of how mixed 
format lines are used. Following that is an explanation of what 
each line does in the text. The [CTRL] characters are 
underlined and the: [RETURNS] are indicated by less than symbols 
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i<) a 
as 
2 Fml7wl@6flsl SAMPLE FORMAT LETTER< 
3 CCJanuary 1, 1981l< 
4. :< 
> <x 
6 Mr. John Doe< 
7 123 Main Street< 
8 Anywhere, USA< 
» See 
1@ Dear Mr. Doe:< 
be ee 
12 This is an example of how formatting is done with LETTER 
PERFECT. Notice that multiple format lines are set within 
the body of the text by placing format lines in various 
places. Following is an example of just how this was done.< 
EV « 
18 Fm3 4w8911< 
This line has the margins, line width 
(right margin) and line spacing changed 
in the middle of this letter. 
22 Fml7wl96< . 
23 This example should be helpful in showing how the format line 


can be changed anywhere in the text. 


This is what happened: 


Line# 1 A [RETURN] is entered. This means the first line of a 


page has been printed and the page number is set, do 
not use the minus one, but the actual value. 


Line# 2 Enter the format line. The [CTRL] [F] indicates it is 


a format line and the "F" will appear inverse (black 
on white). The small "m" sets the left margin to 17 
for a condensed font. The lower case "w" sets the 
line width to 196 spaces (right margin). The lower 
case "fl" indicates the condensed font is to be used, 
and the lower case "sl" tells the program to stop the 
printer at the end of the page after printing the 
file. The upper case comment is for later reference. 


Line# 3. Here the date is blocked to the right margin with a 


double [CTRL] [C] command. 


Line# 4 and #5 are carriage [RETURNS]. 
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Line# 6,7,8 The address of the person to whom the letter was 
being sent is entered. 


Line# 9 [RETURN] 

Line# 19 The salutation of the letter. 

Line# 12 -16 This is the first paragraph of the letter. 
Line# 17 [RETURN] 


Line# 18 This is a second format line within the body of the 
text. In it the following has been done. The left 
margin (m34) has been changed to 34 spaces and the 
line width (w89) has been changed to 89 spaces. This 
has set the right margin in the same number of spaces 
as the left margin. Line spacing has been changed to 
single spacing with the "11" command. 


Line# 19,20,21,22 This is printed text that resulted from 
changing the format line in line #18. The line 
spacing is single and the left and right margins have 
been indented. 





Line# 22 Here the format line has been changed again to the 
Original values with the exception of the line 
spacing. The left margin was changed back to l7 
spaces (ml7) and the line width was changed to "wl06". 
Because it was not indicated otherwise the line 
spacing was left at single spacing. 


Because of the lower case "s" in the format line of Line # 2 
when the text was printed it would stop at the end of the last 
line and wait for the paper to be changed. 


III.9.3.2 JUSTIFICATION PROBLEMS 


Occasionally, during the printing of text, there is a blank 
Space at the end of the line, when the line previously printed 
correctly and the line following it printed correctly. See Fig. 
4. for an example of this. 
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FIG. 4. 


Lengthwise of all the words in English, | 
antidisestablishmentarinism ranks as one of the longest. 
Long words such as this could present problems for this 
word processing program. 


As can be seen with the example in Fig. 4, the word English is 
the first word of the second line. The first line is also not 
justified to the right hand side, as. are the following two 
lines. The reason for this is that the last word that was to be 
printed is very long. While this illustration is a graphic one, 
it would not necessarily take a word like 
antidisestablishmentarinism as the last word in the line to 
cause the problem. Any sentence with several long words in it 
ending with a very long word could cause this problem. There i's 
a way to still use this word and have the line justified. The 
word must be manually corrected and hyphenated within the body 
of the file. Type: "Lengthwise of all the words in English, 
antidis- establishmentarinism ranks as one of the longest." 
antidisestablishmentarinism has been hyphenated, with a space 
following the hyphen. The computer treats this as two words and 
therefore right hand justification occurs. Any time this is a 
problem, just go to the editor and hyphenate the first word of 
the next line following the nonjustification leaving a space 
after the hyphen, and the problem will be corrected. Fig. 5. is 
the same example with the word hyphenated as described above. 


Fig. 5. 


Lengthwise of all the words in English, antidis- 
establishmentarinism ranks as one of the longest. Long 
words such as this could present problems for this word 
processing program. 


III.9.3.3 MARGIN ADJUST 
The margin adjust, or negative indent, is used when it is 
desired to list a number of items, and indentation is indicated 


after the number. Figure 7 is an example of negative 
indentation. This is accomplished in the following manner. 
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FIGURE 7. 


l. First the format line was changed 
preceding this section. [CTRL] 
[F]ml7w45lla4 [RETURN] was the format 
line that was used in this example. 


2. The left margin was indented to 17 
Spaces. The line width was shortened to 
45 spaces, so as to block the indented 
section. The line spacing was changed to 
Single spacing. Finally the adjustment 
was made to "a4", when the text was 
printed, all lines after the first line 
would be indented automatically four 
spaces. 


3. After the first section was typed a 
[RETURN] was used and another format line 
was typed to prepare the second number. 
This format line set was: Fml7w45a4<.: 


The format line would have to be set between each section that 
was to be blocked. A [RETURN] must be issued first and a format 
line entered again. In the format line the left margin must be 
re-established along with the page width and indented margin 
(a4) setting. This must be done because of what happens in the 
program. The program prints the first line and automatically 
changes the left margin an additional four spaces. This new 
margin will remain in effect until it is changed back. This is 
why a [RETURN] is issued and the margins are set again in a new 
format line. If this is not done and only the Fa4 is entered 
before the first section, all that followed would be in line 
with the first body section. The thing to remember is that 
after the "a4" format command the program instructs the printer 
to go over four spaces after it prints the first line. It will 
follow these instructions unless told differently. In the 
second section it is desired that the printer go back to the 
Original margin and begin the procedure again. This has to be 
told to the printer by repeating the format instructions. While 
this may seem a little difficult the first time it is done, it 
will become very easy as time passes. 


III.9.4 PAPER SIZES 


The paper used to print a document is typically eight and one 
half inches wide. The default formats are set up for this size 
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paper, leaving approximately one inch on either side of the 
page. When using condensed fonts (16.7 cpi) the values for 
margin and width should be 17 and 106 to keep this same 
relationship. In the elite font on a Qume, NEC or Diablo 
printer, these values should be 12 and 76 respectively. 


The normal setting for the length of the page is 11 inches. 
This represents vertically 66 lines of text. If the paper is a 
different length than 11 inches or it is desirable to change the 
vertical spacing of a printed line, change the combination of 
"t", "py" and "b" accordingly. Note: changing vertical spacing 
must be done with the very special characters command to 
activate the change in the printers vertical spacing. 


III.18 BOLDFACE TOGGLE [CTRL] [B] 


The boldface feature will change according to the type of 
printer. With printers such as the NEC and Qume it will be a 
double struck characters. With a dot matrix printer such as a 
Centronics 737 it will be the expanded character. The boldface 
can be used anywhere in a document, but is particularly 
effective in headers, footers, and as titles before a certain 
section. To turn the boldface (expanded print with the 
Centronics 737) on hold down the [CTRL] key and press the [B] 
(for bold) key. To turn boldface off again, repeat the 
procedure. The boldface command is a toggle in that doing it 
once will turn it on and repeating the command will turn it off. 
A [RETURN] will turn the boldface or underline command off also. 


III.11 UNDERLINE TOGGLE [CTRL] [JU] 


The underline feature allows underlining of the text. The 
underline is initiated by holding down the [CTRL] key and 
pressing the [U] (for underline) key. Do this prior to the 
section that was desired underlined. Turn it off again by 
repeating the command or entering a return or forced end of page 
({CTRL] [P]) in the text. After turning on the underline with 
the [CTRL] [U] type the word or section that was to be 
underlined. After finishing that section to be underlined turn 
the underline off. If it were not turned off, it would continue 
to underline the text. Turn the underline off the same way is 
was turned on. Hold down the [CTRL] key and press the [U] key. 
The underline key is a toggle command. The command that turns 
the underlining on also turns it off. To underline the word 
"IMPORTANT" type [CTRL] [U] IMPORTANT [CTRL] [U]. LETTER PERFECT 
supports underlining in two different ways. The printer has a 
sequence of commands that allows it to start underlining and 
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another sequence of commands turns the underline off or the 
printer is capable of backing up one space when a particular 
character is sent to it. If the printer will not support 
underlining in one of these two ways, it cannot be done with 
LETTER PERFECT. Due to the nature of the Atari 850 interface, 
only four seconds are allowed for any print operation to be 
completed. Some printers that perform a return and forward the 
carriage before underlining operations will time out if a 
signifigant number of characters are underlined. 


III.12 CENTERING [CTRL] [C] 


To center a line hold down the [CTRL] key and strike the [C] 
(for center) key. Centering cannot be used within the body of a 
sentence. Use centering in header lines, footer lines, and any 
line that stands alone by itself. This could be used to set off 
a particular section of a text file. The words "LETTER PERFECT" 
which are at the top of each page in this manual were centered 
with the centering feature. Anyone that has had to count the 
number of characters to be centered, subtracted the number from 
the total spaces in the page width, divided this result by two 
and tab over that number of spaces and typed the title will 
appreciate this easy method of centering. 


III.13 BLOCK RIGHT [CTRL] [C] [CTRL] [C] 


The centering feature can be used in another very special way. 
To block a date, for example, from the right justified margin is 
something that is typically done in a business letter. This 
could be done by using the centering command twice, and typing 
the date: Following is an example of how this would be done: 


CCDecember 16, 1980[RETURN] 
In the above example the underlined characters are control 
characters. The two [CTRL] [C]'s tell the program to block this 
date with the right hand margin which is justified. With this 
feature, one is able to justify the date line with the right 
margin. The following example is how this date line would 
appear justified with this manual: 

December 16, 1980 
III.14 HEADERS [CTRL] [H] 


The "LETTER PERFECT" at the top of each page in this manual was 
printed using a header line. The header is typed only once in 
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the body of the text file. In the case of the header "LETTER 
PERFECT" it was typed at the beginning of the file and because 
it is a header it is printed on each page. Headers could 
contain any information, they could even be used to number the 
page if it were desired to have page numbering at the top of the 
printed page. To enter a header hold down the [CTRL] key and 
press the [H] key. An inverse "H" will be typed. Type the 
information to be placed in the header line. If the header were 
to be centered use the [CTRL] [C] key code immediately following 
the [CTRL] [H] and before the header itself. If the header is 
to be a page number use the character [@] in the header line. 
Following is an example of the way a typical header line would 
appear if it were used for the header "LETTER PERFECT": 


HCLETTER PERFECT [RETURN] 


The underlined "H" and "C" in the above examples indicates that 
they are control characters. To use the header as a page number 
can be done and would start numbering with "1", automatically. 
This would appear as follows: 


HC - @ - [RETURN] 


The underlined "H" and "C" again would indicate control 
characters. The printed header would appear centered and look 
like this: - 1 -. 


Headers may be in boldface (or have parts in boldface), can be 
blocked to the right margin (with a [CTRL] [C] [CTRL] [CTRL] [C] 
sequence) or can be alternated between blocked to the right 
margin on odd pages and blocked to the left margin on even 
pages. This is accomplished by placing a [CTRL] [G] inside the 
body of the header. 


Often, it is not desirable to have a header on the first page of 
a document but is desirable to have it on each succeding page. 
This can be accomplished by defining the header after the first 
line of the document is printed. If a page number is used, 
nothing special need be defined as it is automatically taken 
care of (unless it is desirable to start at some page other than 
1). Headers can be redefined anywhere in the text by starting a 
new line with a [CTRL] [H] sequence or a header may be removed 
by using the reset standard command in a format line (i.e. Fr). 
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III.15 FOOTERS [CTRL] [G] 


A footer line is much the same thing as a header line except 
that it always occurs at the bottom of the page. A footer line 
can be used to do the same things that the header line does. In 
the case of this manual the footer line was used to print the 
page numbers. In the case of the footer line, which is a page 
number, it was typed at the beginning of the file and because it 
is a footer it is printed on each of the following pages. 
Footers could contain any information, but they are usually used 
to number the page. To enter a footer hold down the [CTRL] key 
and press the [G] key. This will cause an inverse "G" to appear 
on the screen. Type the information wanted in the footer line. 
If the footer is to be centered use the [CTRL] [C] key code 
immediately following the [CTRL] [G] and before typing the 
desired information. If the footer is to be a page number use 
the [@] character in the footer line. Following is an example 
of the way a typical footer line would appear if it were used 
for a page number 


GC - @ - [RETURN] 


The underlined "G" and "C" again would indicate control 
characters. The printed footer would appear centered and look 
bike this: - 1 -. 


Footers may be in boldface (or have parts in boldface), be 
centered, can be blocked to the right margin (with a [CTRL] [C] 
[CTRL] [C] sequence) or can be alternated between blocked to the 
right margin on odd pages and blocked to the left margin on even 
pages. This is accomplished by placing a second [CTRL] [G] 
inside the body of the footer. | 


Footers can be redefined anywhere in the text by starting a new 
line with a [CTRL] [G] sequence or a footer may be removed by 
using the reset standard command in a format line (i.e. Fr). 


III.16 VERY SPECIAL CHARACTERS [CTRL] [V] 


Very special print characters are a two key operation. The 
first step is to hold down the [CTRL] key and press the [V] (for 
very special) key. This will cause an inverse "V" to appear on 
the video screen. The character that is typed after the very 
special character will determine what kind of special print 
function to perform. 
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III.16.1 SUPERSCRIPT [CTRL] [V] [7] 


Following the VERY SPECIAL CHARACTER with a carat [“] (obtained 
by holding down the [SHIFT] key and pressing the [*] key) will 
perform the superscript function. A superscript is some text 
one-half line above the main line of the text. Footnotes are 
usually marked with superscripts. To allow for mathematical 
formulas use complex superscripts. When finished with 
Superscript (or superscripts) use the subscript command to 
return the carriage to the proper line for the rest of the text. 
A detailed description of complex super and subscripts are shown 
in the section following subscripts. 


Because of uneven paper pull on some tractors, super and 
subscripts may not bring the line exactly to where it was 
previously. The best way to overcome this obstacle is to 
friction feed the paper, or feed it from the front if the 
printer is so equipped. . res 


Because of the way that the Epson printer with graftrax plus 
calls for a turn off and turn on command for super and sub 
scripts, LETTER PERFECT uses the super and subscript commands to 
turn on and off the italicized font with the Epson printer. 
This font is usually used for only a word or two and is better 
equipped to be used in short phrases rather than as a font 
(which requires a whole: line to be of that font). 


III.16.2 SUBSCRIPT [CTRL] [V] [*] 


A subscript is the opposite of a superscript. It is meant to be 
one-half line lower on the page than the main body of the line. 
A subscript is initiated by holding down the [CTRL] key and 
pressing the [V] key and then pressing the asterisk [*] key. 
Subscripts of subscripts can be performed. A good example of a 
subscript might be found in the formula for water (Ho) where 
the 2 is below the rest of the line. 


Because of uneven paper pull on some tractors, super and 
subscripts may not bring the line exactly to where it was 
previously. The best way to overcome this obstacle is to 
friction feed the paper, or feed it from the front if the 
printer is so equipped. 


Because of the way that the Epson printer with graftrax plus 
calls for a turn off and turn on command for super and sub 
scripts, LETTER PERFECT uses the super and subscript commands to 
turn on and off the italicized font with the Epson printer. 


= €7-6 


LETTER PERFECT 


This font is usually used for only a word or two and is better 
equipped to be used in short phrases rather than as a font 
(which requires a whole line to be of that font). 


III.16.3 SUPER/SUBSCRIPT EXAMPLE 


2 
The final solution is: E = x” + 12 * [H5SO0,] 
The explanation of how it was accomplished follows: 


First type E = X and perform a superscript by pressing [CTRL] 
[V] followed by a [*]. This moves the printer head up one-half 
line. Then type a Y. It is now desireable to superscript 
further, do this by again typing [CTRL] [V] [°]. Then type a 2. 
We are now 2 half-lines above the main line, therefore 2 
Subscripts are needed to return to the starting position. Do 
this by two times typing in [CTRL] [V] [*]. The printer head is 
now returned to the main line. Type " +12 * [H". It is now 
desired to subscript so again perform a [CTRL] [V] [*] and type 
the 2. It is desireable now, to get back to the main line 
before typing in the SO, this is accomplished with the 
superscript [CTRL] [V] [°] and typing the SO. Now we must 
subscript the 4. This is done with a [CTRL] [V] [*] typing the 
4 and returning again to the main line with [CTRL] [V] [°] and 
finally typing our "]". The line will appear as follows (where 
controls are shown as underlined characters): 


The final solution is: E = XV*Yy*2v*v* + 12 * [HW*2v*SOVv*4y*]< 


To show an example using sub and super scripts with an Epson 
printer, i.e. to place the name of a book title in italics, 
would appear as follows: 


I just read the book Y° THE NOBLE HOUSEY*< 
III.16.4 CHRS$ FUNCTION [CTRL] [V] [(] 


The CHRS$ function (pronounced character dollar) from basic can 
be emulated in LETTER PERFECT as a means of sending control 
codes directly to the printer. These codes are passed to the 
printer and not interpreted by the program as printing 
characters. An example of this might be to initiate a true 
superscript sequence on an Epson printer, or to start printing 
in red ink on an NEC spinwriter equipped with a two color 
ribbon. The CHRS function is initiated by holding down the 
[CTRL] key and pressing the [V] key. The open parenthesis [(] 
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key is stuck followed by the decimal number of the ASC code to 
be sent to the printer and a closing parenthesis [)]. To 
initiate two color printing on an NEC, for example, send esc 9 
to the printer. This is done by the key sequence of 
"V(27)V(57)". An alternative method for sending the 9 can also 
be used. Any character following the very special character 
that is not encoded as a special function will be sent directly 
to the printer. Since 9 is not one of the command codes (i.e. 
the command codes are: *“#$("), it could be entered "V(27)V9". 
Notice that escape must be entered in CHR$ fashion as (27), as 
pressing the [ESC] key will exit the editor. 


III.16.5 FILE LINK [CTRL] [V] ["] 


To automatically link a new file to print at the end of a file 
being printed, place the name of the new file to link after the 
quote which follows the very special character sequence. The 
current disk drive will be accessed, and if the file exists on 
the diskette in that drive, the file will be loaded and the 
printer will keep printing the linked file at the end of the 
previous file. There are some inherent dangers in this command. 
The original file that was in memory will NOT BE SAVED AND WILL 
BE LOST, so it must be saved to disk prior to printing. This 
option will work for both the screen format option and the 
printer option, but should not be used for the data base merge 
option. The sequence should always begin at the start of a new 
line of text (i.e., it should follow a return or forced end of 
page) and any text occurring in the document after the filename 
will be lost and not printed. The extension of ".LP " will 
automatically be appended to the file name. The sequence is 
initiated by holding down the [CTRL] key and pressing the [V] 
key. Enter the quote key (holding down the [SHIFT] key and 
pressing the [2] key. This is followed immediately by the file 
name (no extension necessary) and, optionally, pressing the 
return key, or have the end of the file at that position. For 
example, to link the second part of a file called “part2" enter 
V"part2. 


III.16.6 DATA BASE STRINGS AND NUMBERS 


To obtain information in printed documents from external 
sources, use the data base merge type of printing. To tell the 
program where in the document to place this data, use the very 
special print characters to prefix the data that is to be 
merged. Before going into how this is done in depth, the reader 
should re-read the section in the introduction on the definition 
of what a data base is. 


 . 
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Data base fields can be entered in one of two ways. It can be 
referred to as string data in which the data is printed exactly 
as it comes in or it can be referred to as number data in which 
leading blanks are removed. Numbers tend to be more confusing 
in that numbers printed in the main body of the text will be 
printed in number format (so as not to have “gaps” in the 
printed line) and if they are placed in columnar format are 
treated as strings (so that leading blanks will, in fact, line 
up the decimal point). 


III.16.6.1 DATA BASE STRINGS [CTRL] [V] [S$] n 


To place a data base string into the text, start by prefixing 
the very special character command (i.e. holding down the [CTRL] 
key and pressing the [V] key). This is followed by the [S$] key 
which is obtained by holding down the [SHIFT] key and pressing 
the [4] key. This sequence is followed by the number of the 
field that the data is to be obtained from. This would appear 
as follows. 


V$4 


Use of data base representation of strings will appear as $n 
when used in the printer and screen format sections of the 
program. : 


III.16.6.2 DATA BASE NUMBERS [CTRL] [V] [#] n 


Placing data base numbers in the text is very similar to placing 
data base strings. To place a data base number into the text, 
start by prefixing with the very special character command (i.e. 
holding down the [CTRL] key and pressing the [V] key) this is 
followed by the [#] key which is obtained by holding down the 
[SHIFT] key and pressing the [3] key. This sequence is followed 
by the number of the field to be obtained from the data from. 


Use of data base representation of numbers will appear as #n 


when used in the printer and screen format sections of the 
program. 
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III.16.6.3 DATA BASE STRING EXAMPLE 


Following is a field that could be used in a typical mailing 
list: 


DATA BASE FIELD FOR MAILING LIST 


Key: 

Last Name 
First Name 
Middle Initial 
Company Name 
Street Address 
City 

State 

Zip Code 


ONAN U SP WHE ®D 


This would be a fairly common example of the types of 
information that would be wanted in a mailing list of say a 
letter to be sent out to selected customers. As the letter were 
typed the form might look like the following. 


LJK ENTERPRISES INC. 
P.O. BOX 18827 
ST. LOUIS, MISSOURI 63129 


January 1, 1981 


worn uf WNF 


18 Y$2 YSl 

11 VS$4 

12 Y$5 

13 VS6, V$7 YS8 


15 Dear Mr. YSIl: 


17 It has been brought to our attention that your company, 
18 V$4, is overdue... 


This would be the first eighteen lines of a typical business 
letter. Lines one through three are the letter head of the 
company. Line seven is the date line. Lines ten, eleven, 
twelve, and thirteen are for the addressee. Let's examine each 
line. 
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LINE 10 - The underlined characters are control characters. 
The first character is the letter "V" for special print 
characters. The "S$" designates a string is to be printed. The 
string would have been established in DATA PERFECT, in this 
case the string "2" is the first name of the individual. 
Following in line ten is the [CTRL] [V] [$] [1]. The "1" in the 
data base stands for the last name of the individual. Line ten 
just prints the first and last name of the individual the letter 
is being sent to. 


LINE 11 - The "V" again stands for special print character, the 
"$4" string is the name of the company. If there were no 
company name this line could be left out. If a company name 
does not exist for a particular record, a blank line will be 
printed. 


LINE 12 - The string that is represented by the number "5" is 
the street address. In this case it is telling the program to 
pull the string "5" from the data base and print it on this 
line. 


LINE 13 - This line prints the City, Street, and Zip Code of the 
addressee. The city is represented by the string "$6", the 
state is represented by the string "$7", and the zip code is 
represented by the string "$8". Notice the spaces that have 
been placed after the comma and within the body of the text. 
This will allow for proper spacing in the body of the text when 
the letter is printed. 


LINE 15 - Line fifteen is the salutation. The Mr. has been 
typed and is filled in with the string "$1" which is the last 
name of the individual to whom the letter is being sent. 
Starting with line fifteen is the body of the letter. 


LINES 17 & 18 - This is the start of a typical business letter. 
Notice the use of data base strings in the body of the letter. 
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III.16.6.4 NUMBERS IN A DATA BASE 


The use of numbers such as dollar amounts are also allowed in 
the data base merge feature of this program. If a number is 
desired within the body of a letter it can be done. Consider 
the following example: 


Data Base: 
Key: 
Monthly payment 
Most recent payment 
Balance due on account 


WHF ®S 


This could well be the type of data base that would be desired 
to maintain accounting information. Establish this data base by 
following the directions in the program DATA PERFECT. Type the 
following information in the body of a letter and have it 
printed from the data base merge selection of the established 
data base. 


Would you please send us the monthly payment of $190. 
This will reduce your balance to $398.00. 


The above result could be accomplished by typing the following 
in the body of the text as it was prepared. 


"Would you please send us the monthly payment of S$V#1. 
This will reduce your balance to SV#3. 


The underlined characters are control characters. Please note 
that there are no extra spaces printed between the dollar sign 
and the dollar amount as obtained from the data base. The 
program will take out and delete all unnecessary spaces so as to 
make for a correct spacing in the printing of dollar amounts. 
When using numbers in the body of a letter, as in the above 
example, use the "#" symbol after the [CTRL] [V]. The above 
example would tell how to use numbers within the body of a 
letter itself. To do columnar work use strings. Consider the 
following data base and see how this information would be 
printed within the body of a letter to do columnar work. 


Data Base: 

Key: 

Previous Balance 
Purchases last month 
Payments received 
Balance on account 
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This would be the typical type of information desired in 
columnar form for a letter. Consider the following letter with 
the information from the data base material listed above. 


Our records show the following payments and purchases 
for the past month. 


Previous Balance $ 5,000.00 
Payment Received §$ 590.80 
Purchases S$ 1,000.00 


Balance Due $ 5,500.00 


This information would be entered in the body of the letter. It 
would be entered in string fashion instead of number fashion so 
that the decimal points would line up. - Following is an 
illustration of how this information should be entered. 


Our records show the following payments and purchases 
for the past month. 


Previous Balance SYSl< 
Payment Received $YS$3< 
Purchases SVS2< 


Balance Due SVS 4< 


This is what happened in the above example. The data base 
values of 1,2,3 and 4 were entered with the special print 
characters. The underlined letters are control character. It 
is important to note the special print character "$" is used 
instead of the "#". This is done because the work is columnar 
and the decimal points should line up. Use the "#" sign for 
numbers written within the body of a line only. The program 
will take care of placing the decimal point in correct place as 
long as they are placed in the data base in the columnar form. 
The entering of the values themselves would be done in the data 
base program and instructions are found in that manual on how 
they are to be entered. When the information was printed it 
would be in the columnar form. 


The size of the number may vary using this program. Either 
$5.00 or $5,900.08 can be used and the program will handle it. 
The spaces preceeding the number and the dollar sign for the 
different amounts would be accounted for so as to have a neat 
looking text. Extra spaces are not needed. All that must be 
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entered in the LETTER PERFECT program will be the 
representations that have been established in the data base. 
When going to the data base merge menu selection it will pull 
the appropriate information out of the data files and enter it 
in the appropriate place in the body of the letter. The fields 
could be set up in many different ways and this information will 
be explained in the manual that comes with DATA PERFECT. The 
letter would be prepared (with LETTER PERFECT) so as to merge 
the data from DATA PERFECT using the special print character and 
the "#" number symbol (or "$" symbol) and the field numbers that 
were established for that value in the data base program. 
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IV DISK STORAGE 


This section explains the necessary procedure to change drives 
for storage, loading, merging, or saving of files. 


IV.1 CHANGE PARAMETERS 


The change parameters selection of the main menu will operate 
just like the start up of the program. The first question asked 
will appear at the top of the screen in either the forms of: 


NO tale tO AOE AOE ee 


' Select (EADQ): _ 
Select (EAD): _ 


This is for printer selection. If the printer selected does not 
need changing, pressing [RETURN] will not change the printer 
parameter. Selecting E, A or Q will select Epson with graftrax 
plus, Atari 825 (includes Centronics 737 or Centronics 739) or 
Qume (including diablo) respectively. The D selection is used 
to load a print driver for a non-standard printer or with 
different default settings that have been stored on a data 
diskette using the disk printer editor. The reader is to refer 
to that section of the appendix on using the disk printer editor 
on how to create this file. 


The second question deals with the primary storage device. It 
will be asked in the form of: 


é File unit: —_ 


This is the drive number in which all loads, saves, merges, 
locks, unlocks, file deletions and disk formatting takes place 
while using the program. 





If the current file unit is proper, pressing [RETURN] will not 
change it. 


The file unit (or disk drive number) can be in the range of 1 to 
4, If a number outside the range of 1 to 4 is pressed, the 
error message "ERROR: range" will appear on the top line of the 
video screen. Pressing any key will take you to the next 
question. In the case of an error, the file unit number will 
not be changed. — 


The final question refers to the data base device. This is the 


drive where information will be retrieved when accessing a data 
base file under the data base merge selection of the main menu. 
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The following message will oe: displayed: 


ee ee a 
To vee TIER tai aterm inniaat ” mesiuinttiesmimpsenien 


( Data base unit: _ ) 


Again, pressing [RETURN] will not change the data base unit from 
its present value. Pressing a number between 1 and 4 will 
change the data base unit to that value, and any other key will 
yield a range error. 








The pre-selection of the data base unit allows for flexible 
movement between file linking at the end of printing and access 
to data from the data base under the data base merge option. In 
this way, if the units are different, the user is not 
continually prompted to change disks as would be required with a 
Single disk drive system. If the system in use contains more 
than one drive, it is best to select the data base unit as #2 
and the file unit as #1. 


Any time the main menu is shown on the video screen, the file 
and data base device number s are displayed on the third line of 
the screen. 


IV.2 DISK FILES 


Disk files are the text created and/or edited in the editor that 
are saved to disk (aS a more permanent storage medium). These 
files are character oriented (as opposed to line oriented, in 
this case a line of text can easily exceed 128 characters). The 
nulls added to the file in parsing are removed before disk 
storage to facilitate the placement of more files on a single 
diskette. Each file has a name made up of two parts. The 
primary part of the file name can consist of up to 8 characters 
with the first character being an alpha (A-Z) character. In 
general, the rest of the characters of the primary name are up 
to the user, but it is recommended that they contain only alpha 
(A-Z) and numeric (1-9) characters. The second part of the file 
name is filled in by the program. For LETTER PERFECT files, the 
extension will be ".LP" and for data base files, the extension 
will be ".DB". The primary file name is delimited by either a 
period [.] or a [RETURN]. When a directory of the current disk 
is presented a file name prompt (with the type of file action) 
will appear on the top line of the video screen. If no file 
action was intended, pressing [RETURN] will return the user to 
the main menu with no other action taking place. If a file name 
is entered and the first character is not an alpha character, 
the error message "ERROR: bad file name" will appear on the top 
line of the video screen and no file action will take place. 
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IV.2.1 THE DIRECTORY 


Prior to all primary file operations, a disk directory is 
displayed on the video screen. The disk directory is a list of 
files on the diskette. In addition to listing both the primary 
and secondary names of the file, the total length of the file in 
sectors is displayed as well as the protection status of the 
file. If a file is locked (protected), the file name is 
preceded by a number symbol (#); if the file is unlocked there 
will be no number symbol in front of it. In addition to the 
file information, the total number of free sectors left on the 
disk is displayed after all the file names are printed. A 
typical directory might look like: figure 2. 


FIGURE 2 


ee me he 





Directory 
# comm LP 22 sample LP 11 
Free: 675 


Here there are two files on the diskette. The file "comm.LP" is 
a locked file of 22 sectors in length and file "Sample.LP" is an 
unlocked file of 11 sectors. There are 675 free sectors 
remaining on the diskette. 


IV.3 LOADING A FILE 


Loading a file is a way of recalling for editing and/or printing 
a file created previously. An important thing to remember about 
loading a file is that it will erase any file currently in 
memory. Before loading a file, the old file in memory (if there 
is one) should be saved to disk. To load a file, move the 
arrows on the main menu down to the selection that says load and 
press [RETURN]. A directory of the current disk will be shown. 
The top line of the video screen will contain the prompt "load 
file: _". If this option was accidentally pressed, pressing 
[RETURN] with no file name will return to the main menu with no 
file being loaded. To load a file, type the primary portion of 
the file name and press [RETURN]. If the file does not exist on 
the diskette, the error message "ERROR: file not found" will be 
generated and no file will be loaded. If the file is too large 
to fit in memory (one of the advantages of LJK dos is the 
knowledge of the file length before any is loaded) the error 
"ERROR: too large" will be generated, and again, no file will be 
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loaded. When a file loads properly, the free space at the top 
of the screen will be updated to show the new file length and 
the user is returned to the main menu with the file in memory. 
It is important to note that the free space will be higher in 
the main menu than in the editor due to the fact that the file 
is packed and not parsed when loaded. 


IV.4 MERGING FILES 


Merging files is like loading files with one important 
exception. The file is loaded starting at the END of the 
current file in memory. Many files can be merged together to 
make up a single document. A typical example of this might be 
in a legal office that had "stock" paragraphs for wills. A will 
could be prepared very quickly by merging together the required 
paragraphs for that particular will and filling in the names, 
etc. A merge is initiated by placing the arrows of the main 
menu on the Merge selection:-and pressing [RETURN]. A directory 
of the current disk is shown with the prompt line of "Merge 
file: _" at the top of the video screen. If this position is 
reached by accident, pressing [RETURN] at this point will return 
to the main menu with no action taking. place. Entry of a valid 
file name existing on the disk will cause that file to be 
appended to the end of the current file in memory if there is 
enough memory left in the machine to accommodate it. Since 
files are stored on disk in compacted form, files can be loaded 
in until memory is exceeded; but, even if all fits in memory, it 
may not all fit in memory in the editor. When this happens, 
entry to the editor will yield an "ERROR: out of memory" and the 
end of the file will be clipped off. If this is the case and no 
editing is required of the file, files can be merged that would 
exceed editor memory (but not system memory) and printed (or 
otherwise manipulated) as long as the EDITOR IS NEVER USED with 
them. 


IV.5 SAVING FILES 


The saving of a file to disk is a way to preserve a document for 
later usage. The volatility of computer memory (a loss of power 
and the computer forgets everything) makes the saving of a file 
a very important aspect of word processing. It is a good idea 
to resave the file being worked on every few pages or so in case 
of loss of power: or some other disaster so as to not lose more 
than a little of the text being worked on. When saving a file, 
the name chosen should be one that will have a meaning at some 
future time when the data in the file is not necessarily in the 
mind of the user. For example, the file name of "tvnotes" is 
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more understandable than the file name of "“gfnndx". Be sure to 
take care in the selection of file names. Resaving a file over 
a file with the same name will erase the old file and write over 
it with the new one. When resaving a file, this may be 
desirable; but, doing it by accident can lead to disaster. Two 
ways to avoid this are to either lock all completed files, or to 
make backup copies of all important files. Both methods are 
strongly recommended. To initiate the saving of a file, move 
the arrows of the main menu down to the "Save" option and press 
[RETURN]. The directory of the current disk will be shown, and 
the prompt at the top of the screen will read "Save file: _". 
Pressing [RETURN] at this point will return to the main menu 
with no file being saved. Entry of a valid filename will save 
(or re-save) the file under that name. If it is resaving the 
file, the old file of that name will be lost. If the file is 
locked, however, the error message of ."ERROR: file locked" will 
appear on the top line of the screen and the old file will not 
be overwritten. If there is insufficient room on the disk for 
the file, the message of "ERROR: disk full" will be shown at the 
top of the screen. The file will be partially saved to disk. 
This partial file should be deleted from the disk using the 
Delete option described in the disk utilities section. Under 
all circumstances of saving files, the file is kept intact in 
the memory of the computer and can be accessed through the 
editor or saved to another disk after completing the first save. 


V. DISK UTILITIES 


Covered in this section is the locking, unlocking and deleting 
of files; formatting data diskettes to accept new information 
and the exiting of the program. 


Vel LOCK 


The lock feature allows for the protection from overwriting or 
accidental deletion of important files on a diskette. Locking a 
file on the diskette provides a fail safe from it being 
destroyed or- overwritten. This is a safety feature to protect 
important files that need to be kept for longer periods of time. 
To lock a file, the arrows on the main menu are moved to the 
Lock selection of the main menu and press [RETURN]. A directory 
of the current disk drive is shown and the prompt on the top 
line of the video screen will read "Lock file: _". Pressing 
[RETURN] will return you to the main menu without locking -any 
files. 
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Typing in a valid file name will lock that file and protect it 
from being overwritten or deleted. Locked files are denoted by 
a number symbol (#) prior to their name under the directory 
list. 


V.2 UNLOCK 


A locked file must be unlocked before it can be altered or 
deleted from the disk. The unlock selection from the main menu 
performs this function. Selecting the unlock selection will 
print a directory of the current disk drive and prompt for input 
at the top of the video screen with: "Unlock file: _". 
Pressing [RETURN] at this point will jump back to the main menu 
without unlocking any files. The typing of a valid file name 
will proceed to have that file unlocked on the disk. Unlocked 
files are denoted by no number symbol prior to the file name. 


V.3 DELETE 


This menu selection removes unwanted files from the diskette. 
This will free up disk space for new files; it is used to 
eliminate files that are no longer needed. When this selection 
is obtained from the main menu, a directory of the current file 
disk is shown and the top line screen prompt is "Delete file: 
_". Pressing [RETURN] will return you to the main menu without 
deleting any files. Typing a valid file name will delete that 
file and make it no longer accessible in any way, shape or form. 
Deleting files will do nothing to any file currently in the 
computers memory. | 


V.4 FORMAT DISK 


The formatting of a disk is used to take an unused diskette and 
initialize it for file storage purposes. New diskettes have no 
information on them and cannot store information until they have 
been initialized. This initialization process can be likened to 
sanding a board prior to staining it. In this case the diskette 
must be prepared (initialized) by the computer. This menu 
selection allows for the preparation of a blank diskette for 
receiving information. In addition the diskette is prepared 
without a Disk Operating System. This means it will have 
additional storage space. It cannot however be used to start up 
the computer Disk Drive. These diskettes should only be used 
for storing data files and print driver files. Diskettes 
formatted under LETTER PERFECT have 708 free sectors initially 
(as opposed to the 707 under Atari dos 2.0S). The Format disk 
operation will DESTROY ANY INFORMATION THAT CURRENTLY EXISTS ON 
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THE DISKETTE if the disk has already been initialized 
previously. To protect against accidentally destroying 
information on diskettes, the prompt on the video screen after 
the format disk is selected will be: "Insert disk, press ‘#': 
_". Being that the number symbol is a shifted character, it 
fail-safes against accidentally formatting a diskette and 
destroying the information on it. To complete the format 
operation, the [SHIFT] key is held down and the [3] key is 
pressed. Formatting of a diskette will take about 38 seconds to 
one minute to complete. 


V.5 QUIT 


The quit selection exists on the main menu on the disk version 
of the program. Since the cartridge would re-take control of 
the machine, there is no validity in having this option on the 
cartridge version. The quit operation, when completed will 
restart the computer, just as if it had been turned on for the 
first time. A program diskette should be placed in drive #1 of 
the computer. When the quit selection is exercised, it is 
irrevocable. Any file that was in the computers memory is lost 
and cannot be recalled. All files should be saved prior to 
exercising the quit option. Because of the importance of this 
fact, when the quit option is selected from the main menu, the 
top line of the video screen will prompt "Insert Disk, press 
'#¢'s; ". To complete the quit operation, the number symbol (#) 
must be pressed. The use of a shifted character to perform this 
operation is a fail-safe against accidentally exiting the 
program prematurely. When confident that everything is proper 
for the quit, the [SHIFT] key is held down and the [3] key is 
depressed. The computer will act as if it had just been turned 
on and the program on the diskette in drive #1 will be loaded 
and executed by the machine. If the LETTER PERFECT was in 
eighty columns, the screen will return to forty column mode. 
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VI PRINTING 


This section will describe how to use the screen format section 
of the program to preview files before printing, how to print 
files to the printer and how to print files to the printer using 
data from external sources via the data base merge option. 


VI.1 SCREEN FORMAT 


The screen format selection from the main menu is for previewing 
files as they would be printed on the printer except they are 
viewed on the video screen. There are a number of reasons for 
doing this. Checking for proper page breaks allows an overall 
view of how the printed document will look. It is also a good 
visual way to check sections of the document for context, 
spelling and appearance. Because printed lines can be fairly 
long in length, any returns printed in the document will show up 
as back arrows (<-) on the video screen. This helps to 
distinguish between returns in the document when the screen line 
is wrapped around. Justification of text during screen format 
is always done using extra spaces between words, even if the 
printer selected does its justification by incremental spacing. 
The problems of justification, as described in the editor 
section of this manual, may or may not appear on the video 
screen. Any boldface type fonts that are double width 
characters will not show up as double width characters on the 
screen format. All subscripts, superscripts, underlining and 
printing of controls to the printer will not show up on the 
screen format. 


VI.1.1 COPIES, PAGES 


The screen format option is flexible in allowing printing 
multiple copies, multiple documents, speed and pause control of 
the output and the ability to abort the printing with a single 
keystroke. 


When the screen format selection is exercised from the main 
menu, the top of the screen prompts with the following: 
"Copies, pages<l,all>: _". This question allows for the 
printing of multiple copies and partial sections of documents. 
The question is to be answered in three parts separated by 
commas; the number of copies, the beginning page and the ending 
page. Pressing [RETURN] in answer to the question will yield a 
default of 1 copy of the entire document (or documents if the 
very special print character of file link {"} is used). 
Answering the question with @ says that the screen format was 
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selected by mistake and the program returns to the main menu. 
Any one of the three selections may take on its default value by 
placing a comma without a number preceding it. Figure 4 lists 
some examples of types of input and what is printed on the 
screen with each. 


FIGURE 4 
[Entry] [Meaning] 
[RETURN] Print 1 copy of entire document 
2r173 Print 2 copies of pages 1 through 3 
r74 Print 1 copy of pages 1 through 4 
r4y Print 1 copy of pages 4 through the end 
r4 Print 1 copy of page 4 only 
g Print nothing and return to main menu 
3 Print 3 copies of the entire document 


With the file link option, it is important to remember that the 
original document will be lost during screen formatting. It is, 
therefore, recommended that ALL DOCUMENTS BE SAVED PRIOR TO ANY 
PRINTING. With the link option, the pages can be set to not 
start printing in the first file, but rather, ina later file. 


The maximum number of copies that can be printed at one time is 
» 2+. 


VI.1.2 SPEED CONTROL 


The speed at which the document is screen printed is totally 
under user control. Depression of the less than key [<] will 
Slow down the speed at which the text rolls by and depression of 
the greater than key [>] will speed up the speed at which the 
text is printed. These keys can be held down to continually 
vary the speed at which the text is printed. The screen 
formatting can also be paused by depression of the space bar. 
To resume the printing again, any key can be depressed. The 
screen formatting can be aborted and the user returned to the 
main menu by pressing the quit key ([ESC]). 


VI.1.3 WIDOWS AND ORPHANS 


One of the primary purposes of screen formatting is the 
elimination of widows and orphans. A widow is a line at the top 
of the page ending a paragraph that was started on a previous 
page; and an orphan is a Single line at the end of a page that 
Starts a paragraph that resumes on the next page. Both widows 
and orphans should not appear in finished printed documents. A 
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preview of the file under the screen format option allows for 
the checking of widows and orphans so that the file can be 
edited to include forced end of page ([CTRL] [P]) in the proper 
locations to eliminate them. When a widow or an orphan is 
discovered during a screen format, it is very easy to press the 
guit key, [ESC], and edit the file with a forced end of page, 
and go back through the screen format option. This preview 
allows for the saving of paper by not requiring draft copies to 
be printed to the printer. 


VI.1.4 END OF PAGE 


he end of page during screen formatting is marked by an inverse 
line tear strip on the video screen. If the format option of 
stop at the end of the page is used, each new page will prompt 
with "press [RETURN] before continuing on to print that page. 
Pressing [RETURN] will resume the printing. 


VI.1.5 END OF FILE 


The end of screen formatting of a file will perform an automatic 
end of page and show a directory of the current disk drive for 
manual linking of another file. The video screen will appear as 
in figure 5: 


FIGURE 5 


Load file: _ 

The input file has been printed, 

Input the title of the file to merge, to exit 
press [RETURN]. 


Directory 
# Comm LP 22 sample LP gS 
Free: 675 


Pressing [RETURN] at this point will return to the main menu. 
Entry of a valid file name will load that file (erasing the old 
file in memory) and continue printing at that point keeping 
headers, footers, page numbers and formats as they were at the 
end of the old file. The printing limitation of the program is 
the amount of information that can be stored on one diskette. 
The option is left to the user as to use the manual or automatic 
linking process to get the next file into the machine. The main 
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difference is that the manual linking first does a forced end of 
page at the end of each document and requires input of the next 
file to link. 


VI.2 PRINTER 


The printer selection from the main menu is for printing 
documents to the printer. The printer and interface should be 
turned on and the printer placed in the "on-line" position 
before exercising the printer option. An extra long time-out 
value is placed in the machine for allowing an off-line printer 
to be adjusted when turning on the printer. 


VI.2.1 COPIES, PAGES 


When the printer selection is exercised from the main menu, the 
top of the screen prompts with the following: "Copies, 
pages<l,all>: _". This question allows for the printing of 
multiple copies and partial sections of documents. The question 
is to be answered in three parts separated by commas; the number 
of copies, the beginning page and the ending page. Pressing 
[RETURN] in answer to the question will yield a default of l 
copy of the entire document (or documents if the very special 
print character of file link {"} is used). Answering the 
question with @ says that the screen format was selected by 
mistake and the program returns to the main menu. Any one of 
the three selections may take on its default value by placing a 
comma without a number preceding it. Figure 6 lists some 
examples of types of input and what is printed with each. 


FIGURE 6 
[Entry] [Meaning] 
[RETURN] Print 1 copy of entire document 
271,3 Print 2 copies of pages 1 through 3 
rr Print 1 copy of pages 1 through 4 
r4y Print 1 copy of pages 4 through the end 
74 Print 1 copy of page 4 only 
1) Print nothing and return to main menu 
3 Print 3 copies of the entire document 


With the file link option, it is important to remember that the 
original document will be lost during printing. It is, 
therefore, recommended that ALL DOCUMENTS BE SAVED PRIOR TO ANY 
PRINTING. With the link option, the pages can be set to not 
start printing in the first file, but rather, in a later file. 
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The maximum number of copies that can be printed at one time is 
to08 


VI.2.2 PRINTER CONTROL 


The printing may be paused at any time by pressing the space 
bar. Printing can be resumed by pressing the space bar again. 
Printing can be aborted by pressing the quit key ([ESC]) at any 
time. 


VI.2.3 TOP OF PAGE 


When initiating printing, the screen is cleared and the prompt 
of "place paper at top of form, press [RETURN]. _" is displayed. 
The top of the form is the very top edge of the paper. If the 
format stop option is used, this message will also be displayed 
at the start of each new page to allow for single sheet feeding 
of paper. 


VI.2.4 END OF PRINTING 


The end of printing of a file will perform an automatic end of 
page and show a directory of the current disk drive for manual 
linking of another file. The video screen will appear as in 
figure 7: 


FIGURE 7 


—— 












Load file: _ 
| The input file has been printed, 
Input the title of the file to merge, to exit 
| press [RETURN]. 


Directory 
# COmm LP 22 sample LP iJ 
Free: 675 


Pressing [RETURN] at this point will return to the main menu. 
Entry of a valid file name will load that file (erasing the old 
file in memory) and continue printing at that point keeping 
headers, footers, pagenumbers and formats as they were at the 
end of the old file. The printing limitation of the program is 
the amount of information that can be stored on.one diskette. 
The option is left to the user as to use the manual or automatic 
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linking process to get the next file into the machine. The main 
difference is that the manual linking first does a forced end of 
page at the end of each document and requires input of the next 
file to link. 


VI.3 DATA BASE MERGE 


The data base merge option from the main menu is for printing 
files that include data from an outside data base. The entry in 
the editor of how the data is merged into the document 1s 
described in detail in the editor section on very special print 
characters. 


When the data base merge selection from the main menu is 
selected, the top of the screen will prompt with "Insert disk, 
press '#': _". This is a fail-safe’ way of finding the data base 
file. If the selection was made by accident, the pressing of 
any other key will return to the main menu. This prompt allows 
for the changing of diskettes (the removal of the file diskette 
replaced with the data base diskette) for one drive systems. 
When the prompt is answered correctly (with the #), a directory 
of the data base disk is shown on the video screen and the top 
line prompts with "data base file: _". Entry of a valid primary 
file name will append the extension ".DB" to it and determine if 
the file is indeed a data base file. If the file is not, the 
error "ERROR: no data base" is printed on the top line and after 
a key press the user is returned to the main menu. 


VI.3.1 SEARCH CRITERIA 


The next question asked is the search criteria. This deals with 
picking "Selected" records out for printing. The first field of 
each data base record (field #0) is designated to be a selection 
field (thus the starting with #08 rather than #1). The primary 
intention of this field is easy search selection of the desired 
records. Keys are designed to be single character entries will 
allow for more than one key per record. The search criteria is 
based on an "include" type search in that any character in the 
search stream found anywhere in the key field (#0) of the record 
will signal that record to be valid. For example, if ina 
payables file, the key characters are set to be o for overdue, p 
for paid and d for due; entering a search criteria of "od" will 
pull out all records that are overdue OR due. Pressing [RETURN] 
with no search criteria will select all records from the data 
base. There is a distinction between upper and lower case 
letters in the search criteria. Selecting out "OD" in the above 
example will not select any records from the data base. The key 
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field (#08) does not have to be used as a key field if the user 
wishes, but it is a good way of doing SELECTIVE printing of data 
base records. 


Once the search criteria is entered, the copies and pages 
question, similar to the one shown under screen format and 
print, must then be answered. This is done in the same fashion 
as described previously. 


The program will then begin printing the file to the printer. 
When a different record is obtained from the data base, each 
field is displayed on the video screen. 


VI.3.2 DATA BASE CONTROL 


Like the printing option, under data base merge the printer can 
be paused by depressing the space bar (any key to resume) and 
aborted by pressing the quit key ([ESC]). 


VI.3.3 END OF PRINTING 


When all records from a data base file have been printed with 
the document in memory, the manual link operation is invoked as 
described under screen formatting and printing. There is one 
exception to this, however. If the data base drive is the same 
as the file drive, the user is first prompted to "Insert file 
disk" before the directory is performed. Again, answering with 
just [RETURN] to the load file question will return to the main 
menu. Answering with a valid file name will load that file and, 
if the drives are the same, prompt to "Insert data base disk" to 
fetch the first valid record all over again. On multiple drive 
systems, these prompts are not used as there is no disk swapping 
involved. 


VI.3.4 DATA BASE AND AUTO LINKING OF FILES 


Using the special print character for auto linking of files (Y") 
should not be used with the data base merge selection. When the 
autolink is encountered, the link is performed; but when the end 
of the file is reached (for printing of the next record), the 
program will start at the beginning of the file in memory as the 
Original file has not been saved to disk. 
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VII. TUTORIAL 
VII. EDITING A TYPICAL LETTER 


On the following pages will be found two sample letters. The 
first is sample "A", an example of a business letter prepared 
on a typewriter. On the next page is sample "B", the same 
letter edited by LETTER PERFECT in a matter of a few minutes. 
The first letter is not justified, the second letter is 
justified. The errors that occur in the first letter have been 
corrected with the use of the editing commands and LETTER 
PERFECT. In the front of this manual there is a quick reference 
command page. Remove it from the front jacket and set it ina 
convenient place near the computer. 


VII.1 LOADING THE PROGRAM : 


Load the LETTER PERFECT program diskette into the computer 
following the directions found in the introductory section of 
the manual. The owners of cartridge version should place them 
in the computer according to the directions found in the 
introduction also. 


After loading the program, remove the program diskette if the 
diskette version is used. It is not necessary for this diskette 
to be in the computer and in fact, should never be left in the 
computer after the loading of the program. oe 


VII.1.1 LOADING THE SAMPLE LETTER 


In the front jacket of the manual there should also be a Disk 
Printer Editor diskette. Place this diskette into the disk 
drive and close the gate to the drive. Move the arrows down the 
main menu selection to the option "Load" and press [RETURN]. 
The prompt at the top of the screen will read: "Load file: _". 
Type the name "sample" and press [RETURN], note that the file 
name is typed in all lower case letters. It is the same file 
that was used to print the "wrong letter" found in Sample A 
which follows. 


After examining both sample "A" and sample "B" letters, turn to 
page 72 of this section, continue reading. The best way to 
learn is by doing so sit down and work along with the 
explanation. "You are about to find a simple way to correct, 
modify, and prepare a letter with your new perenes ""'LETTER 
PERFECT. '" 
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"SAMPLE A" 


3788 Johnson Road 
Granite City, Illinois 62940 
November 1, 1979 


MR. HOWARD CUMMINGS 
5811 flaming Leaf Court 
North Chicago, Illinois 60064 


Thank you for your recent inquiry about our product. Yours has 
been one of many that we received and the favorable introduction 
of it to the market is most encouraging. 


At the present time time we have been handling the orders we 
have received on a first come basis. 


We anticipate that production will meet inventory 
requirements in about two weeks. We are sorry for this 
inconvenience, but will make arrangements for you to receive 
your order in the quickest time possible. 


We are sending under seperate cover, our most recent 
publication, _UNDERSTANDING MICROCOMPUTERS. This publicaton is 
we feel a valuable contributions to this new product and hope 
that it will serve to compensate you for having to wait for your 
Order. 
If there is any way that we be of further service to you, or may 
help you during this delay feel free to contact us. 

Sincerely yours, 


Robert C. Berryworth 
Customer Relations 


RCB: KLB 
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"SAMPLE B" 


3798 Johnson Road 
. Granite City, Illinois 62949 
9 | November 1, 1979 
ge 3 


MR. HOWARD CUMMINGS 
5811 Flaming Leaf Court 
North Chicago, Illinois 60064 


Dear Mr Cummings: 
4 ; 


Thank you for your recent inquiry about our product. Yours has 


been one of many that we have received and the favorable 


introduction of it to the market is most encouraging. 


At the present time we have been handling the orders we received 
on a first come basis. 


We anticipate that production will meet inventory requirements 
in about two weeks. We are sorry for this inconvenience, but 
will make arrangements for you to receive your order in the 
quickest time possible. 


We are sending under separate cover, our most recent 
publication, UNDERSTANDING MICROCOMPUTERS. This publicaton is, 
we feel, a valuable contribution to this new product and hope 
that it will serve to compensate you for having to wait for your 
Order. 


If there is any way that we may be of further service to you, 


during this unanticipated delay, please feel free to contact us. 
bd 


Sincerely yours, 
Robert C. Berryworth 


Customer Relations 


RCB:klb 


Pfed 


: VII.2 EXPLANATION OF SAMPLE LETTER 
VII.2.1 CHANGING THE JUSTIFICATION 


The first thing that needs to be done is to change the format of 
the letter. The cursor is resting on the format line so all 
that has to be done is to type [CTRL] [F] for format. Next, 
enter the character "d" and press the [RETURN] key. This 
changes the letter to the default formats and will automatically 
reset the margins and justification. 


VII.2.2 ADDITION OF BLANK LINES ;. 


Some lines need to be added between the header and the 
addressee's name. Four lines are needed to block the letter. 
The easy way to add lines is with the [SHEFT] [INS] key 
combination. Use the [SHIFT] [INS] function four times, 
following each with a [RETURN]. Each key Stroke combination 
will add one line. 


VII.2.3 USING THE SEARCH AND REPLACE 


Note that the word "flaming" should be capitalized. We use the 
[CTRL] [R] (replace and search) function to easily edit this 
error. At the top of the screen will appear the words "Search:" 
Simply type the word "flaming" and hit the [RETURN] key. 
Automatically the top of the screen will now read "Replace:". 
Type the word "Flaming" (capitalizing the "F") ands hit the 
[RETURN] key. The text will scroll down to the error that was 
searched for and replace it with the correct spelling. Press 
the [ESC] key to stop the search and replace. 


VII.2.4 MOVING THE CURSOR 


There is no salutation in the "wrong letter." Use the down 
cursor control to move the cursor down. Down cursor movement is 
the combination of [CTRL] [|]. When the cursor is between the 
addressee and the body of the ‘letter, move it to the left margin , 
with*the [CTRL] [A] combination. There are two carriage returns 
between the salutation and the body of the letter. The cursor 
should be placed on the second one. Another line will have to 
be provided for the salutation. Add another line with the 
[SHIFT] [INS] command. Now the salutation can be added. Type 
in the salutation "Dear Mr. Cummings:" and press the [RETURN] 
key. The salutation has now been added. 


< 
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"SAMPLE B" 


3798 Johnson Road 
Granite City, Illinois 620849 


“f : i November 1, 1979 


3 » 2 
MR. io CUMMING 


5811 Flaming Leaf urt 
North Chicagoy ‘— 60064 





Dear Mr. Cunming® 

t 
Thank you @or your recent inquiry about our product. Yours has 
been one of many that we have received and the favorable 
introduction of it to the market is most encouraging. 3 


At the present time we have been handling the orders we received 
on a first come basis. 


We anticipate that production will meet inventory requirements 
in about two weeks. We are sorry for this inconvenience, but 
will make arrangements for you to receive your order in the 
quickest time possible. 


We are sending under separate cover, our most recent 
publication, UNDERSTANDING MICROCOMPUTERS. This publicaton is, 
we feel, a valuable contribution to this new product and hope 
that it will serve to compensate you for having to wait for your 
Order. 


If there is any way that we may be of further service to you, 
during this unanticipated delay, please feel free to contact us. 


Sincerely yours, 
Robert C. Berryworth 
Customer Relations 


RCB:klb & 
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LETTER PERFECT. | 
VII.2 EXPLANATION OF SAMPLE LETTER 
VII.2.1 CHANGING THE JUSTIFICATION 


The first thing that needs to be done is to change:the format of 
the letter. The cursor is resting on the cone: line so all 
that has to be done is to type [CTRL] [F] for format. Next, 
enteg) the character "d" and press the [RETURN] key. This 
changes the letter to the default formats and will automatically 
reset the margins and justification. : 


VII.2.2 ADDITION OF BLANK LINES 


Some lines need to be added between the header and the 
addressee's name. Four lines are needed to block the letter. 
The easy way to add lines is with the [SHIFT] [INS] key 
combination. Use the [SHIFT] [INS] function four times, 
following each with a [RETURN]. Each key stroke combination 
will add one line. 


VII.2.3 USING THE SEARCH AND REPLACE 


Note that the word "flaming" should be capitalized. We use the 
[CTRL] [R] (replace and search) function to easily edit this 
error. At the top of the screen will appear the words "Search:" 
Simply type the word "flaming" and hit the [RETURN] key. 
Automatically the top of the screen will now read "Replace:". 

e the word "Flaming" (capitalizing the "F") and hit the 
[RETURN] key. The text will scroll down to the error that was 
searched for and replace it with the correct spelling. Press 
the [ESC] key to stop the search and replace. 


VII.2.4 MOVING THE CURSOR 


There is no salutation in the “wrong letter." Use the down 
cursor control to move the cursor down. Down cursor movement is 
the combination of [CTRL] [|]. When the cursor is between the 
addressee and the body of the letter, move it to the left margin 
with the [CTRL] [A] combination. There are two carriage returns 
between the salutation and the body of the letter. The cursor 
should be placed on the second one. Another line will have to 
be provided for the salutation. Add another line with the 
[SHIFT] [INS] command. Now the salutation can be added. Type 
in the salutation "Dear Mr. Cummings:" and press the [RETURN] 
key. The salutation has now been added. 
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VII.2.5 DELETING UNNECESSARY WORDS 


Use the down cursor combination to move to the second paragraph. 
Use the right cursor combination, [CTRL] [->], to advance the 
cursor over to the word "time." This word has been entered 
twice so one occurrence must be deleted. Use the [CTRL] [DEL] 
combination five times to remove the word "time" and the 
additional space. 


VII.2.6 SCROLLING TO NEXT PAGE 


There are no other corrections that are visible on the video 
screen at this time so the screen must be advanced one screen 
page. Use the [CTRL] [Q] function to scroll to the next page. 
Perform a [CTRL] [T] to move the cursor to the top left corner 
of the video page to begin editing this page. 


Move down the page to the next paragraph (use your [CTRL] [¥y] 
combination. A line needs to be inserted between these two 
paragraphs. Again, use the [CTRL] [INS] function. Press the 
[RETURN] key to add the line. 


VII.2.7 DELETING UNECESSARY SPACES 


The next paragraph has a tab of five spaces which need removing. 
Move down to this line with the down cursor combination with the 
[CTRL] [y]. Place the cursor at the left side of the screen 
using the [CTRL] [A] combination. Now press the [CTRL] [DEL] 
sequence five times and these spaces are removed. 


VII.2.8 CHANGING AN UNDERLINE 


The next error is the underlining error. The underlining needs 
to be removed. Move to that portion of the text (use the 
[CTRL], plus sign, till the cursor falls on the space before the 
"U" (this is in inverse). The function [CTRL] [DEL] will remove 
the underline command. 


VII.2.9 JUSTIFYING THE TEXT 


At this time the text may have an odd appearance. The words 
have been moved forward and backwards so that the text may be 
difficult to read. This is easily corrected. Do a [CTRL] [J] 
and press the [RETURN] key. The screen will scroll through the 
entire text and be back at the beginning. 


oe. 
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VII.2.19 CONTINUOUS SCROLLING 


Move to the section of the text which was being edited with the 
continuous scroll feature. To use it hold down the [CTRL] key 
and press the [0] key. Pause the scrolling momentarily by 
pressing the space bar (resume by again pressing the space bar). 
If the scrolling is to fast slow it down by pressing the less 
than [<] key. The longer it is held the slower the scrolling 
will become. To move faster hold down the greater than [>] 
key. The longer it is held the faster the scrolling will occur. 
When the scrolling reaches the section of the letter that was 
being edited press the [ESC] key. Pressing this key disengages 
the scrolling. If it were to start again the [CTRL] [0] 
combination would have to be used again. 


No additional errors are seen on this video page, so again a 
[CTRL] [Q] is performed so as to scroll to the next page. Move 
the cursor to the "KLB" which should be typed in lower case 
characters. Retype the letters "klb" and that correction is 
made. , 


VII.2.11 PROOF READING A DOCUMENT 


The text has now been edited. To review the text go the 
beginning with a [CTRL] [CLEAR] function. Read through each page 
again. Do this with additional [CTRL] [Q] functions to scroll a 
page at a time. The [CTRL] [O] function can be used to scroll a 
line at a time which is a good way to proof read a document. 


VII.2.12 EXITING, SAVING, AND PRINTING 


The letter is done. Press the [ESC] key and the program will be 
returned to the main menu. Normally, at this time the letter 
should be saved to magnetic diskettes. This is a good practice, 
many times a letter can be lost because of printer problems. 
Move the arrows on the menu to the "Save" function and press 
[RETURN]. The menu will disappear and the prompt message "Save 
file" will be displayed. Type in a name no longer than eight 
characters. Remember, if you resave the file under the name 
Sample on the disk printer editor, it will be saved just as you 
have typed it. The original "wrong letter" will be erased. 
After the file is saved the main menu will again be on the video 
screen. 


To print the file, move the arrows on the main menu down to the 


print option. Press the [RETURN] with the arrows on this 
option. Follow the directions at the top of the screen. 
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VIII DISK PRINTER EDITOR 


Before the disk printer editor diskette is used, there are three 
things to be accounted for: 1) The disk printer editor 
diskette should never be written to. 2) The print driver files 
that are to be created should be stored on LETTER PERFECT 
formatted data diskettes and 3) the disk printer editor diskette 
cannot be used with the LETTER PERFECT cartridge in place in the 
computer. 


Also contained on the disk printer editor diskette are the files 
called "Sample" and "comm", which is the sample letter and a 
LETTER PERFECT commands reference sheet. The disk printer 
editor diskette is copyable under ATARI DOS 2.0S. It is 
recommended that several backup copies be made. 


Prior to using the disk printer editor diskette, format some 
data disks under the LETTER PERFECT program. One print driver 
File may be stored per diskette. These files will not show up 
as file names under the directory; therefore, each diskette 
Should be labeled with the type of driver contained on each. 


There are two different reasons for using the disk printer | 
editor diskette; 1) the printer being used is not one of the 
standard printers available under the printer selection of the 
LETTER PERFECT program and 2) The user wishes to change the 
default values from those given in the main program. 


VIII.1 LOADING THE DISK PRINTER EDITOR DISKETTE 


The disk printer editor diskette is loaded the Same way any 
other system diskette is booted. If a LETTER PERFECT cartridge 
is in the system, it must first be removed. The disk drive 
Should be turned on and allowed to stop spinning. The disk 
printer editor diskette is placed in the drive (this must be 
drive #1) and the computer is turned on. The main menu of the 
disk printer editor diskette should appear on the video screen 
in 48 column mode as shown in figure 8. 
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FIGURE 8 








--- Printer Type --- 


1.> Epson Graphtrax plus 





2.> Epson Graphtrax 








3.> Atari 825/Cent 737/739 








4.> Qume/Diablo 









5.> NEC 





6.> Other 








5 ge ene ~  @ 







Select [1-7] 





VIII.2 SELECTING PRINTER TYPE 


The printer type may be selected by pressing a number key 
between 1 and 6 and pressing the [RETURN] key. The LETTER 
PERFECT program runs printers in three different ways. The 
Atari 825 or Centronics 737/739 printer series are run with the 
default font as a true proportional font. All of the other 
fonts are standard fonts (all characters the same width). 
Justification, with other than the proportional fort, is 
accomplished by incrementally spacing between characters. The 
daisy wheel type printers (any printers following Diablo or NEC 
protocols) are run with the justification done by incremental 
Spacing and the boldface accomplished by incremental spacing and 
double striking of characters. All other printers (this 
includes Epson) are run by padding extra spaces between words 
for justification. This three wide accommodation scheme allows 
for the running of ANY PARALLEL PRINTER under LETTER PERFECT. 


Many other daisy wheel printers (such as Starwriter) follow the 
Diablo protocols. Check the manual of the particular printer 
beforehand to make sure which protocols it follows. The NEC 
8823 dot matrix printer DOES NOT follow NEC protocols, it must 
be configured as an "other" type printer. 
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VIII.3 EXITING THE PROGRAM 


If the selection pressed was number 7, the program will try to 
reboot the system. It first checks, however, to insure that was 
the desired selection. The screen will go blank and the top 
line prompt will read: 


Insert Program Disk, Press '#': _ 


If the [SHIFT] key is held down and the [3] key is depressed, 
the program will reboot the system just as if it had been turned 
on. If any other keystroke is depressed, the program will 
return to its main menu. 


VIII.4 DEFAULTS 


After any printer type selection, the default margins are shown 
on the video screen with the options for changing them. They 
will appear as shown in figure 9 (the example used is an Epson 
Graphtrax plus). 


FIGURE 9 

/ Lle> Top margin: 5 
2.> Left margin: 10 
3.> Justify: oe 
4.> Width: 64 
5.> Line spacing: 1 
6.> Printed lines/page: 56 
7.> Stop at end of page: ) 
8.> Fonts: 9 
9.> Margin adjust: ) 
19.> Header spacing: 4 
ll.> Footer spacing: 4 
12.> Bottom margin: 2 


\< Select [@-12] => 


eeeeteteeeieemenememeiee ae ee EE 


Please notice that the select feature includes the number @. 
This is for backing up one position in the flow of things (in 
this case it will return to the main menu). if wi Gereuic 
margins are correct, pressing [RETURN] will move on to the next 
selection. Pressing the appropriate number followed by a 
[RETURN] will move the cursor up to the corresponding video line 
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and allow for a change in that parameter. For example, to 
change the left margin, press the number "2" and press [RETURN]. 
The cursor would be just in front of the number "16". Enter the 
number "17" and press [RETURN] and the new left margin would be 
eh Be Ba 


After this question the configuration of the disk printer editor 
diskkette changes according to the type of printer that is being 
used. Although the questions are similar, the values offered 
and the extent of the questions asked depend upon the 
capabilities of the particular printer owned. Depending upon 
the type of printer owned, go to that section of the following 
which describes the configuration for the printer type that was 
selected back in figure 


VIII.5 EPSON PRINTERS 


As can be noted in figure 8, there are two different Epson 
printer selections. There is the Epson Graftrax plus (1), and 
the the Epson Graftrax (2). If you have an Epson without the 
Graftrax option, you should select the second option. The basic 
questions that are asked for these two printers are the same 
with some minor exceptions. Those exceptions are: — 


1. Epson Graftrax plus - The configuration procedure for this 
printer will offer no decimal value when the backspace 
question is asked. None can be entered. There will be 
decimal values offered regarding the turning on or off of 
underlining. 


2. Epson Graftrax -The configuration procedure for this choice 
will offer the value "8" when the backspace question is 
asked. There will be no decimal value offered regarding the 
turning on or off of underlining, and no value should be 
entered when the question is asked. 


The two differences as noted above, can be attributed to the two 
different ways in which printers can cause underlining to occur. 
In the case of the Epson with Graftrax, and Epson with Graftrax 
plus, Epson has choosen to utilize the two different methods 
with the two different options, therefore, making for 
differences in configuration. An Epson printer without the 
Graftrax option is not capable of underlining with LETTER 
PERFECT. 


When choosing Epson as a printer, you should follow through the 
questions. The default values will be offered for the various 
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options available on the printer. Generally, you wiil only have 
two major places where you might want to change the values from 
the default values offered. It may be you do not want the 
boldface double width print. After selecting the default values 
you wish to use, the following question will be asked: 


FIGURE 190 
ANSWER THE QUESTION 
Boldface double width (Y/N) :X¥ BY PRESSING THE [Y] OR 
THE [N] KEY ACCORDINGLY. 





VIII.5.1 After answering this question, it will be replaced 
with another question which appears in the following video 
representation. 


FIGURE ll 
PRESS [RETURN] TO ACCEPT 
THIS VALUE OR ENTER A 
DIFFERENT VALUE TO CHANGE 
Backspace character 8 THE FUNCTION. | 





VIII.5.2 Pressing [RETURN] will accept this value or another 
number may be entered if desired. The value shown would be for 
EPSON with Graftrax printers. If an Epson with Graftrax plus 
printer is configured for this value, it will be "@". This is 
one of the exceptions noted above, and the value for underlining 
cannot be changed with the Graftrax plus. 


VIII.5.3 After answering the above two questions, some 


additional questions will be asked in regards to printer type. 
Those questions are: 


»~ oh 
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FIGURE 12 

PRESS [RETURN] TO 
ACCEPT THE DEFAULT 

1.> Turn boldface on: VALUES OR ENTER 

2.> Turn boldface off: EACH NUMBER AND CHANGE 
3.> Turn underline on: | THE VALUE ACCORDINGLY. 
4.> Turn underline off: PRESS [RETURN] WHILE IN 
5.> Superscript THE SELECT MODE TO 

6.> Subscript ACCEPT THE VALUES. 


Select [9-6] ==> 





VIII.5.4 At this point, different values for these functions 
may be selected according to the printer type being used. 
Owners of the Epson with GRAFTRAX option may choose to put in 
the italicized font with the "SUPERSCRIPT" command, and turn it 
off with the "SUBSCRIPT" command. This program does not support 
super and subscripting with the Graftrax plus option on the 
Epson printer. Consult the manual that came with the printer 
for the different decimal values that can be utilized. Accept 
these values by pressing [RETURN] while the cursor is on the 
"SELECT" option, the configuration process will continue. 





Epson with Graftrax plus will have the following question appear 
when these additional questions are asked regarding printer 
control. 


FIGURE 13 

PRESS [RETURN] TO 
ACCEPT THE DEFAULT 

Turn boldface on: VALUES OR ENTER 

Turn boldface off: EACH NUMBER AND CHANGE 
Turn underline on: THE VALUE ACCORDINGLY. 
Turn underline off: PRESS [RETURN] WHILE IN 
Superscript THE SELECT MODE TO 
Subscript ACCEPT THE VALUES. 


Select [@-6] ==> 
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As can be seen, the difference is in the selections 3.> and 4.>. 
The way in which underlining is accomplished changes with the 
Espon with Graftrax plus and, therefore, the default values are 
offered. Accept the values by pressing [RETURN] or change the 
values by selecting the number and entering different decimal 
values for special operations. Having accepted the values, the 
configuration procedure will continue with the following font 
options question: 


Pe ee 


FIGURE 14 
ACCEPT THE FONTS AS 
SHOWN BY PRESSING 


1.> Font @: 18,27,70,27,/2 [RETURN]. CHANGE 
as> Font is 15,27,70,27,72 THE FONTS BY ENTERING 
Sam: sFOnt: 2s 18,27,69,27,71 THE NUMBER, [RETURN], 
4.> -Font. 3: 18,27,69,27,/2 AND THEN EDITING. 


Select [90-4] ==> 





VIII.5.5 SELECTING DEFAULT FONTS - This option allows for the 
selection of different fonts. Enter the numbers just the same 
as with the other choices. The above examples are for the Epson 
printer. The fonts shown are as follows: 1.> 18 cpi font, 2.> 
16.7 condensed font, 3.> Enhanced font, 4.> Enhanced double 
Strike font. To make the default font the condensed font, 
select the number 1.>, press [RETURN],and find the cursor 
tecated Foet in: Eront of the value: “18" in-line i.>. BY 
entering the values 15,27,79,27,72 and pressing [RETURN], the 
values behind number "1.>" will have been changed to the new 
values. Accept the fonts by pressing [RETURN] without entering 
a value in the select option. After doing this the following 
message will now appear on the screen: 





\. FIGURE 15 
\ INSERT A DATA 
| DISKETTE AND PRESS 
[RETURN] IN ORDER 
/ TO SAVE THE PRINT DRIVER 
‘ TO THE DISKETTE. 


Insert Data Disk, Press '#' _ 





VIII.5.6 At this point, follow the directions on the screen. 
Insert the blank data diskette that was prepared as discussed in 
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the beginning of this section, and press [SHIFT] [3] with this 
data diskette in the disk drive. The print driver just 
configured will be saved to this diskette. Rack it 
appropriately for the values to which it was configured. After 
the new configured print driver has been saved to the data 
diskette, it will go back to the original question that started 
this sequence of events. If additional or different diskettes 
are desired, repeat the procedure. 


VIII.6 QUME, DIABLO, AND NEC PRINTERS 


This program diskette uses the term "NEC printer" as an NEC 
Spinwriter. The NEC dot matrix printer (PC-8023) should be 
treated as an "OTHER" type printer. Printers such as the C-ITOH 
letter quality printer, or any other that follow the Diablo 
protocol can be treated as such. 


VIII.6.1 CONFIGURING FOR A QUME,DIABLO,OR NEC TYPE PRINTER - 
If the numbers have been pressed for: 4.> QUME/DIABLO or 5.> 
NEC type of printers, the following menu appears on the video 
screen: 


/~ QUME/DIABLO/NEC DEFAULT VALUES 


| 1.> Top margin: 19 
2.> Left margin: ‘<2 2s FIGURE 16 
3.> Justify: 1 EDIT THE DEFAULT VALUE 
| 4.> Width: 64 BY SELECTING A NUMBER, 
| 5.> Line spacing: 2 | ENTERING A NEW VALUE, AND 
| 6.> Printed lines/page: 112 |! THEN PRESSING [RETURN] TO 
7.> Stop at end of page: ") GO TO ANOTHER VALUE. 
8.> Font: 2 
9.> Margin adjust: Y) 
18@.> Header spacing: 8 
l1l.> Footer spacing: 8 
12.> Bottom margin: ) 


Select [8-12] 





VIII.6.2 Select the answer from @ to 12 and press [RETURN]. 
Entering a "@" will go back one menu selection. Enter any of 
the values that are desired to be changed at this point. Move 
to each, one at a time, enter the corresponding number, and 
press [RETURN]. The cursor will rest just in. front of. che 
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default numbers. Enter the new value desired and press 
[RETURN]. The cursorwill return back to the bottom "SELECT" 
position and allow additional changes. For example, to change 
the left margin press the number "2" and press [RETURN]. The 
cursor would be just in front of the number "10". Enter the 
number "12" and press [RETURN] and the new left margin would be 
"12". Change "4.> WIDTH" from the default value of "64" to 
"86". Remember the number in the above chart represent half 
Spaces inasmuch as these printers have superscript and 
subscripting ability. 


VIII.6.3 After changing all the default values for the margin 
and page format, you may configure the disk to contain the new 
default values by pressing [RETURN], instead of a number value 
when the cursor is resting on the SELECT [9-12] option. After 
doing this, the following message will now appear on the screen: 


FIGURE 17 

INSERT A DATA 
DISKETTE FORMATTED 
WITH LETTER PERFECT 


Insert Data Disk, Press '#' 





VIII.6.4 At this point, follow the directions on the screen. 
Insert the blank data diskette that should have been prepared 
prior to running this program. Mark it appropriately for the 
values it was configured to. After saving the new print driver 
to the data diskette, the first question in this series will be 
repeated and the entire configuration procedure will repeat 
itself. If it is desired to answer the questions differently 
and configure several print drivers, font variations, or printer 
driver variations, it can be done easily. Just mark each 
accordingly for easy reference so that they may be used under 
the “SELECT PRINTER" option on the main menu. In this manner, 
there is a great deal of flexibility in using different default 
values for printed output without having to physically change 
the text in the editor itself. 


VIII.7 ATARI 825/CENTRONICS 737/739 PRINTERS 
When selecting the Atari or Centronics series printers, the 


screen mask in the defaults section of this manual will be 
found. This question is: 
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1.> Top margin: 5 
2.> Left margin: 12 FIGURE 18 
3.> Justify: P EDIT THE DEFAULT VALUE 
4.> Width: 76 BY SELECTING A NUMBER, 
5.> Line spacing: 1 |ENTERING A NEW VALUE, AND 
6.> Printed lines/page: 56 THEN PRESSING [RETURN] TO 
7.> Stop at end of page: ") GO TO ANOTHER VALUE. 
8.> Fonts: ) 
9.> Margin adjust: 1) 
18.> Header spacing: 4 
11.> Footer spacing: 4 
12.> Bottom margin: 5 






Select [9-12] ==> 


Select the answer from @ to 12 and press [RETURN]. Entering a 
"9" will go back one menu selection. Enter any of the values 
that are desired to be changed at this point. Move to each, one 
at a time, enter the corresponding number and then press 
[RETURN]. The cursor will rest just in front of the default 
numbers. Enter the new value desired and press [RETURN]. The 
cursor will return back to the bottom "SELECT" position and 
allow additional changes. For example, to change the left 
margin press the number "2" and press. [RETURN]. The cursor 
would be just in front of the number "12". Enter the number 
"19" and press [RETURN], the new left margin would be vie". 


VIII.8.1 OTHER TYPE PRINTERS 


The "OTHER" printer in this program means any kind of parallel 
printer. To proceed in this section, it will be necesssary to 
know the decimal values of the different characteristics of the 
printer to be used. If they are not known, consult the manual 
which came with the printer, and refer to it while working 
through this section. After pressing 6.> for "OTHER" type 
printers, the following menu appears on the screen: 


<< RE 
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is, 





OTHER PRINTERS - DEFAULT VALUES 


1.> Top margin: 5 
2.> Left margin: 10 FIGURE 19 
3.> Justify: 1 SELECT A NUMBER FROM 
4.> Width: 64 1 TO 12, AND THEN PRESS 
5.> Line spacing: 1 [RETURN] TO GO TO THAT 
6.> Printed lines/page: 56 VALUE. PRESS [RETURN] 
7.> Stop at end of page: ) WHILE IN THE SELECT 
8.> Font: 1) OPTION IN ORDER TO 
9.> Margin adjust: g ACCEPT THE VALUES 

1@.> Header spacing: 4 

ll.> Footer spacing: 4 

12.> Bottom margin: 5 

Select [90-12] ==>_. / 


VIII.8.1 Select the answer from @ to 12 and press [RETURN]. 
Pressing "@" will cause the program to go back one menu 
selection. Enter any of the values desired at this point. This 
feature allows the entering of any value desired, and there is 
the advantage of configuring several different print drivers and 
formats for a variety of needs. They can be accessed easily 
from the cartridge. Move to each item that is desired, 
different than the default, enter the corresponding number and 
press [RETURN]. The cursor will be just in front of the default 
numbers. Enter the new values desired and press [RETURN]. The 
cursor will be back at the bottom "SELECT" position if you need 
to make additional changes. For example, to change the left 
margin, press the number "2" and press [RETURN]. The cursor 
would be just in front of the number "10". Enter the number 
"12" and press [RETURN] and the new left margin will be "12". 


VIII.8.2 After changing all the default values for margin and 
page formats that are desired, you may accept them as the new 
default values by pressing [RETURN], instead of a number value 
when the cursor is resting on the SELECT [9-12] option. After 
doing this, the following question will appear on the video 
screen: 





me 





FIGURE 29 
PRESS THE [Y] OR [N] KEY 
Boldface double width (Y/N) :N TO INDICATE HOW YOURS 
OPERATES 


—_ ae 


ereee ene erase Rn 2-8 m0 ae Homes . . CN 


= 26 
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VIII.8.3 Answer this question according to the printer's 
operation. Pressing [RETURN] will accept the default value of 
"NO." After answering this question, the following question 
will appear. 


| FIGURE 21 
ENTER THE DECIMAL VALUE 


Backspace character: ") TO TELL THE PRINTER HOW 


\ 2 BACKSPACE. 


VIII.8.4 Pressing [RETURN] will accept this value or enter 
another number as would be appropriate for the printer being 
used. If the value that causes the printer to backspace is 
different, enter that decimal value. After answering the above 
two questions, additional questions will be asked about the 
operation of the printer. Those questions follow in the next 
section. 


\ FIGURE 22 

SELECT’ EACH NUMBER THAT YOU 
1.> Turn boldface on: CAN PERFORM AND THEN ENTER 
2.> Turn boldface off: | THE DECIMAL VALUE THAT CAUSES 
3.> Turn underline on: FACH TO OCCUR. PRESS [RETURN] 
4.> Turn underline off: IN THE "SELECT" OPTION IN ORDER 
5.> Superscript: TO ACCEPT THE VALUES. 
6.> Subscript: 


Select [9-6] => 





VIII.8.5 At this point, select the values for these functions 
and set them to the default values desired. It may be some of 
them are not supported by the printer owned, and it may be 
desired to put in the values for the options that is does 
support, and then access it from the command in LETTER PERFECT 
that would turn it on. The "Underline ON " command could be 
used to turn on the red ribbon if the printer supported it, and 
the "UNDERLINE OFF" command to turn it off. Consult the printer 
manual for the different decimal value commands that are 
available. Accept the values by pressing [RETURN] while the 
cursor is in the "Select" option, and the values will be 
accepted. The program will continue with the next menu option: 


~~ £9 = 
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get ERG a Aca 
[ FIGURE 23 
SELECT THE NUMBERS IN ORDER 
1.> Font @: AND ENTER THE DECIMAL VALUE 
2.> Font 1: THAT CAUSES EACH TO OCCUR. 
3.>. Font 2: PRESS [RETURN] WHILE IN THE 
4.> Font 3: "SELECT" MODE IN ORDER TO 


ACCEPT THE VALUES. 
Select [@-4] ==> 





VIII.8.6 SELECTING DEFAULT FONTS - In the above menu, select 
the fonts that are desired. Font @ is the default font; Font l, 
2 and 3 are accessed by using the [CTRL] [F] fl, and f2 and f3 
option while in the editor. At this point, press each number in 
succession and then enter the decimal value that causes each 
font to occur. If more than one decimal value is required they 
should be separated with commas. There is the ability to enter 
a total of four different fonts with FONT @ being the default 
font in the editor. After selecting all the fonts desired, 
press [RETURN] while the cursor is resting in the "SELECT" 
position. Doing this will accept the values as entered and go 
to the next selection in the configuration process. 


pe 2 ae ee ee N FIGURE 24 
INSERT A DATA DISKETTE 


Insert Data Disk, Press '#' _ | AND: PRESS ‘'#' TO 
P WRITE TO THE DISKETTE. 


VIII.8.7 At this point, follow the directions on the screen. 
Insert the blank data diskette prepared previously as instructed 
in this manual, and press the [SHIFT] [3] combination with the 
blank data: diskette in the disk drive. The print driver just 
configured will be saved to this diskette. Mark it 
appropriately for the values it has been configured to. After 
Saving the new print driver to the data diskette, the first 
question in this series will be presented permitting one to 
answer these questions all over again. If it is desired, answer 
the questions differently and configure several print drivers, 
mark each accordingly for easy reference, so they may be used 
under the "Select printer" option on the main menu. 





VIII.9 USING THE PRINT DRIVER FROM DISKETTE 
Read the introduction of this manual, to get instructions on how 


to load the print driver diskette that has just been prepared 
with the disk printer editor. 
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PROGRAM REGISTRATION 


The name "LETTER PERFECT" is a trademark of LJK Enterprises, 
Inc... The program and the manual are copywritten and are 
protected under copyright laws. No parts of the manual or the 
program may be copied or reproduced in any way without the 
written permission of LJK. They are the exclusive property of 
LJK Enterprises, Inc. Each diskette is written with maximum 
protection for both LJK Enterprises, Inc. and you the user of 
this program. 
i © e ‘i -ae® LS ee A ‘ § A ete ej< Ah) © ® Uoaiia US 
»- In the introduction to the manual is a program 
registration form. It should be filled out and returned to LJK. 
Registered owners will be provided update information when it 
becomes available. Registered owners will also be able to 
purchase back up copies of the program should they be desired. 
The cost of the backup diskette is $380. Persons who have 
purchased the program and are not registered will not be 
afforded these privledges. These privledges will also only be 
extended to the original licensee of the program. The license 
may not be transfered. 


In the event that you destroy a diskette and it was not done in 
an attempt to copy the diskette, we will replace the diskette 
for a $18 charge. This is to cover the cost of occurred, the 
new diskette, and postage. If this occurs, the check for $190 
and the damaged diskette itself MUST be sent to LJK. No 
replacement will be made without the diskette. This privledge 
will again be provided to registered owners of the program. It 
is therefore very important to register the diskette in your 
name. Any diskette that is returned to LJK must be sent 
prepaid. : 
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CTRL “4 
CTRL <- 
CTRL Q 
CTRL A 
CTRL CLEAR 
CTRL E 


Key 

BACK 

SHIFT BACK 
CTRL K 
CTRL Y 


Key 
CTRL INS 


Key 
CTRL S 
CTRL , 


Key 
CTRL 2 
SHIFT TAB 
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MODE CONTROL 


Key 
Insert mode toggle ESC 
Delimiter SHIFT CAPS 
Lower case mode ATARI 
CURSOR MOVES 
Function Key 
Move cursor up CTRL VW 
Move cursor left CTRL -> 
Scroll one page forward CTRL ; 
Goto beginning of line CTRL 2 
Goto beginning of text CTRL T 
Goto end of text CTRL O 
DELETIONS 
Key 
Delete last character CTRL BACK 
Delete line CTRL N 
Kill buffer CTRL X 
Delete all after cursor CTRL W 
INSERTIONS 
Function Key 
Insert character SHIFT INS 
SEARCH AND REPLACE 
Key 
Search only CTRL R 
Global replace 
TABS 
Function Key 
Set default tabs TAB 
Set tab at cursor CTRL TAB 
TEXT MOVES 
Function Key 
Justify text S CTRL M 
Lift(insert) from buffer CTRL / 
Copy from buffer 
PRINTER CONTROLS 
Function Key 
Boldface toggle CTRL C 
Block right line CTRL U 
Forced end of page RETURN 
Special print characters CTRL F 
Left/right header line CTRL G 
Left/right footer line CTRL J 


Page number 


SPECIAL PRINT 


Subscript 
Superscript 
CHR$ 


Exit editor 
Caps lock 
Kill type ahead 


Function 

Move cursor down 

Move cursor right 
Scroll page back 

Goto end of line 

Goto top of page 

Continuous scroll 


Delete character 
Next block delete 
Delete all text 
Delete all before 


Insert line 
Conditional replace 


Function 
Tab to next stop 
Clear tab at cursor 


Move to buffer 
Save to buffer 


Center next line 
Underline toggle 
End paragraph/block 
Format line 

Header line 

Footer line 


CHARACTERS 
$n Print string n 
#n Print number n 
. File link 
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IX ERROR MESSAGES 

Error messages always occur on the top line of the video screen 
and are of the form of: "ERROR: xxxxxxxxx" where xxxxxxx is the 
particular error message. Pressing any key will return to the 
program. 


IX.1.1 OUT OF MEMORY 

An out of memory error usually occurs upon entry into the 
editor. The parsing of the file causes it to be too long to fit 
in memory. The end of the file will be truncated off so as to 
allow for further editing to find a good, logical end point for 
the file. Files that are too large can be merged during 
printing either manually or automatically with the file merge 
Special print character. If an out of error occurs during 
editing, the last video line of text is deleted. Some files may 
be small enough to load and print but not to edit. Sometimes, 
during a merge, the entry to the editor will have the file being 
excessively too large for the editor. In this case, the end of 
the file may be scrambled. 


IX.1.2 NO BUFFER 
An attempt to lift, or insert, text from the buffer or to copy 
text from the buffer when there was no text in the buffer. 


IX.1.3 BUFFER IN USE 

An attempt was made to exit the editor while text still remained 
in the buffer. The buffer can be cleared by inserting from 
buffer ([CTRL] [L]) or killing the buffer ([CTRL] [K]). 


IX.1.4 BUFFER FULL 

MOre information than will fit in the buffer has been tried to 
be placed there. The program has taken all the text it could 
into the buffer before signalling the error message. Text must 
be removed from the buffer before any more can be added to it. 


IX.1.5 NO DELIMITER 

A block operation was attempted without placing a delimiter at 
the end of the block. No block action will have been perform 
and the program returns where it was before the error occurred. 


~: Oh 
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IX.1.7 RANGE 

A drive was selected that was not in the range of one to four. 
The current drive parameter will not be changed from its current 
value. 


IX.1.8 BAD FILENAME 
A disk file did not begin with an alpha character or the length 
of the file name exceeded 8 characters. 


IX.1.9 FILE NOT FOUND 

The file attempting to be loaded or merged did not exist on the 
current disk drive. Either the file does not exist on that 
diskette or the name was typed improperly. All LETTER PERFECT 
files will automatically have the secondary file name of ".LP" 
placed on them. All data base files will have the program 
append the secondary name of ".DB" appended to them. 


IX.1.18 FILE LOCKED 

An attempt was made to rewrite or delete a file that has 
previously been locked. Before the file can be changed in any 
way, it must be unlocked. 


IX.1.11 TOO LARGE 

The file attempting to be loaded or merged is too large to fit 
into the computers memory. Some file that do load or merge 
without causing a file too large error will still be too large 
for the editor. 


IX.1.12 DISK FULL : 

There is not enough room left on the current diskette to save 
the file attempting to be saved or there are so many (64) files 
on the diskette that the directory is too full to accept another 
entry. 


IX.1.13 I/O CODE: xxx 

A hardware input/output error occurred between the computer and 
an external device. The code given follows the Atari number 
conventions for error codes. Please refer to the Atari 
documentation for a description of the error codes. Common 
examples include, an attempt to write to a write protected 
diskette, there is no diskette in the drive being accessed, a 
device is not on-line, turned on or does not exist, there was a 
problem in the data being transferred and the like. After an 
i/o error occurs, check to make sure power is on to the device, 
that it is in the on-line position (printers) and that a 
diskette is in the drive with the door closed. 
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ABORT BUFFER MOVE 29 
ABORT PRINTING 64 
ABORT REPLACE 26 
ABORT SCROLLING 19 
ABORT SEARCH 24 
ABSOLUTE REPLACE 25 
ADDING BLANK LINES 73 
ALPHA CHARACTERS 4 
APPENDING FILES 59 
ATARI KEY 4,5 

ATARI PRINTER 84-85 
AUTO LINKING 69 


~B~ 


BACK ARROW 31 

BACK UP DATA DISKETTES 7 
BACKUP COPY 89 

BAD FILE NAME 2,57 
BEGINNING OF LINE 17 
BEGINNING OF TEXT 18 
BLANK LINES 14 

BLOCK CENTERING 44 
BLOCK RIGHT 44 
BOLDFACE ON 4 
BOLDFACE TOGGLE 43 
BOTTOM MARGIN 37 
BREAK KEY 4 

BUFFER 27 

BUFFER FULL 28 
BUFFER IN USE 15,29 
BUFFER OPERATIONS 15 


BUFFER, TYPE AHEAD 4 
=fte 
CAPS KEY 31 


CARRIAGE RETURNS 13 
CARTRIDGE SLOT 8 

CENTERED FOOTERS 46 
CENTERED HEADERS 45 
CENTERING 44 

CENTRONICS 737/739 84-85 
CHANGING FORMATS 39 
CHANGE PARAMETERS 9,11,56 


a. 





CHANGING JUSTIFICATION 73 
CHARACTER DELETE 19 
CHARACTER DOLLAR SIGN 48 
CHARACTER INSERTION 23 
CLEAR TYPE AHEAD BUFFER 5 
CLEARING TAB STOPS 27 
COLOR CHANGE 15 

COMMAND FILE 58 

COMMAND SHEET 90 
COMMENTS 33 

CONDENSED FONT 37 
CONDITIONAL REPLACES 25 
CONFIGURATION OF DISK 10 
CONFIGURING THE CARTRIDGE 8 
CONTINUOUS PRINTING 65 
CONTINUOUS SCROLL 19 
CONTINUOUS SCROLLING 75 
CONTROL CHARACTERS 4 
CONTROL V 46 

COPIES 63,64,66 

COPIES OF DATA DISKETTES 7 


COPY FROM BUFFER 31 
COPYING DISKETTE 76 





COPYING MANUAL 89 
COPYING PROGRAM 1,89 
COPYRIGHT 1 

CURSOR 4,13 

CURSOR DOWN 16 
CURSOR LEFT 16 
CURSOR MOVEMENT 16 
CURSOR RIGHT 17 
CURSOR UP 16 
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DAISY WHEEL PRINTER 77 
DAMAGED DISKETTES 89 


DATA 
DATA 
DATA 
DATA 
DATA 
DATA 
DATA 
DATA 
DATA 
DATA 


BASE 
BASE 
BASE 
BASE 
BASE 
BASE 
BASE 
BASE 
BASE 
BASE 


6 | 
AUTO LINKING 6 
CONTROL 69 
DISKETTE 68 
EXAMPLE 5l 
EXTENSION 2 
MERGE 12,68 
NUMBERS 49,590 
SEARCH 68 
STRING 58 
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DATA BASE STRINGS 49 
DATA BASE UNIT 9,57 
DATA DISKETTES 7 

DATA PERFECT 53 
DECIMAL POINTS 54 
DECIMAL VALUE 49 
DECREASE SPEED 19 
DEFAULT CASE 5 

DEFAULT FONTS 82 

DEFAULT FORMAT VALUES 33 
DEFAULT FORMATS 32 
DEFAULT ON PRINTER 78 
DEFAULT TABS 26 

DEFAULT VALUES 34 

DELETE 12 

DELETE A CHARACTER 19 
DELETE A LINE 19 

DELETE ALL AFTER CURSOR 22 
DELETE ALL BEFORE CURSOR 22 
DELETE ALL TEXT 21,22 
DELETE BUFFER 20,28 
DELETE FILES 61 

DELETE KEY 19 

DELETE NEXT BLOCK 20 
DELETE PREVIOUS CHARACTER 19 
DELETIONS 19 

DELIMITER 20 

DELIMITING CHARACTER 15 
DIABLO PRINTER 83-84 
DIRECTORY 58 

DISK BASED PROGRAM 9 
DISK DIRECTORY 2 

DISK FILES 2,57 

DISK OPERATING SYSTEMS 6 
DISK PRINTER EDITOR 76 
DISK STORAGE 56 

DISK UTILITIES 60 
DISKETTE 62 

DOLLAR SIGN 50 


EDITING A LETTER 70 
EDITOR 11,13 

EDITOR MODE 15 

EIGHT COLUMN SCREEN 3 
END OF FILE 18,59,65 
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END OF LINE 18 

END OF PAGE 65 

END OF PRINTING 67,69 
END OF TEXT 18 
ENHANCED FONT 37 
ENTER EDITOR 13 

EPSON FONTS 82 

EPSON PRINTER 79-83 
ERASE FILE 58 

ESC KEY 24,29 

EXIT 75 

EXITING EDITOR 15 
EXITING THE PROGRAM 78 
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FAIL SAFE 21 

FAIL SAFE FEATURE 20 
FIELDS 55 

FILE 56 = 
FILE EXTENSION 2,57,68 
FILE LINK 64 

FILE LINKING 49 

FILE NOT FOUND 61 
FILE TOO LARGE 59 
FILE UNIT 9,56 

FILE UTILITY 6 
FLASHING CURSOR 4 
FONT DEFAULTS 37 
FONTS 36 

FOOTER SPACING 37 
FOOTERS 34,36 

FORCED CARRIAGE RETURN 14 
FORCED END OF PAGE 32 
FORM LETTER 55 

FORMAT DEFAULTS 33 
FORMAT DISK 6,61 
FORMAT EXAMPLES 38 
FORMAT LINE 32 

FORMAT LINES 24 

FORTY COLUMN SCREEN 3 
FREE MEMORY 3 

FREE SECTORS 61 

FREE SPACE 59 
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Go 
GRAFTRAX 79 LINE INSERTION 23 
GRAFTRAX PLUS 79 LINE RUPTURE 41 
GREATER THAN KEY 19 LINE SPACING 36 
LJK DOS 6 
-H- LOAD 58,11 
LOAD DISK PRINTER EDITOR 76 
HALF SPACING 36 LOAD PRINT DRIVER 8 
HEADER 34 LOAD PROGRAM 70 
HEADER SPACING 37 LOCK 12, 60 
HEADERS 37,44 LOCKED FILE 60,2 
HOME POSITION 18 LOST FILE 49 
LOWER CASE 4 
-I- LOWER CASE LETTERS 35 
INPUT FILE 65 LOWER CASE MODE 5 
INCREASE SPEED 19 
INITIALIZE DISKETTE 6 Me 
INSERT A CHARACTER 23 
INSERT A LINE 23 ' MAIN MENU 10 
INSERT FROM BUFFER 20,30 MARGIN ADJUST 41 
INSERT KEY 23 MARGIN LIMITS 36 
INSERT MODE 15 MARGIN RANGE 35 
INSERTIONS 23 MENU SELECTION 11 
INSTALLING CARTRIDGE 8 MERGE 1] 
INVERSE CHARACTERS 33 MERGING FILES 59 
MINIMUM MEMORY 3 
-J- MISSING FORMAT LINE 32 
MIXING FORMATS 38 
JUSTIFICATION 35,63 MOVE TO BUFFER 29 
JUSTIFICATION PROBLEMS 40 MOVING CURSOR 73 
JUSTIFY TEXT 14,28 MULTIPLE COPIES 63,66 
JUSTIFYING TEXT 74 MULTIPLE DRIVES 57 
MULTIPLE FORMAT LINES 38 
~K- 
~~ 
KEY FIELD 53 
KEYBOARD MODES 5 NEC PC 8@23 PRINTER 77 
NEC SPINWRITER 83 
-L- NEGATIVE INDENT 41 
NO DELIMITER 29 
LEFT MARGIN 35 NO DELIMITER MESSAGE 29 
LEGAL PAPER 42 NO FORMAT LINE 32 
LESS THAN KEY 1l NON DEFAULT FORMATS 35 
LICENSE 89 NON PRINTING FORMATS 33 
LICENSE TRANSFER 89 NULLS 27,57 
LINE DELETE 19 NUMBER OF COPIES 64 


NUMBER OF TABS 26 
NUMBERS 49,54 
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NUMBERS IN DATA BASE 53 
NUMBERS KEY 49 


/ 
~ Ae 


ON LINE 66 3 
OTHER PRINTERS 85-88 
OVERLOADING BUFFER 27 
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PAGE BACKWARD 17 

PAGE EDITING 64 

PAGE FORWARD 17 

PAGE NUMBERING 37,38 

PAGE WIDTH 35 

PAGES 63,66 

PAGANATION 36 

PAPER LENGTH 43 

PAPER PULL 47 

PAPER SIZE 42 

PARALLEL 77 

PARSING 28, 13 

PARTIAL PRINTING 63 

PAUSE PRINTING 64 

PAUSE SCREEN FORMATTING 64 
PAUSE SCROLLING 19 

POUND SIGN 59 

POUND SYMBOL 508,53 
PRINTED LINES PER PAGE 36 
PRINTER 12,66 

PRINTER CONFIGURATION 8 
PRINTER CONTROL 31,67 
PRINTER LIMITATION 77 
PRINTER TIMEOUT 44 
PRINTER TYPE 77 

PRINTING 63,75 

PRINTING LIMITATION 65 
PROGRAM BACKUP 89 

PROGRAM REGISTRATION 1,89 
PROOF READING 75 


—< 


QUIT 12,62 
QUME PRINTER 83-84 
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RANGES 35 

REMARK STATEMENT 34 
REMOVE DELIMITER 29 
REPARSED 28 
RESAVING FILES 60 
RESET STANDARD 34 
RESUME PRINTING 65 
RETURN KEY 31 

RIGHT MARGIN 35 


-S-- 


SAME FILE NAME 60 
SAMPLE A 71 

SAMPLE B 72 

SAMPLE FILE 58 

SAMPLE FORMAT LETTER 39 
SAMPLE LETTER 79 

SAVE 11,75 

SAVE A FILE 21 

SAVE PRINT DRIVER 82 
SAVE TO BUFFER 29 
SAVING FILES 59 

SCREEN FORMAT 63,11 
SCREEN SIZE 3 

SCREEN WRAP AROUND 63 
SCROLL BACKWARD 17 
SCROLL FORWARD PAGE 17 
SEARCH 24 

SEARCH AND REPLACE 24 
SEARCH CRITERIA 
SEARCHING 73 

SELECTING FROM MENU 11 
SELECTIVE PRINTING 69 
SET DEFAULT TABS 27 
SETTING TABS 27 

SHEET PAPER 36 

SHIFT "3" OPERATION 20 
SINGLE PAGE 64 

SPECIAL PRINT CHARACTERS 46,53 
SPEED CONTROL 18,64 
STARTING NUMBER 38 
STATUS LINE 3 

STOP PRINTING 36 
STORAGE DISKETTES 6,61 
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STRING 24,25,49 
SUBSCRIPTS 47,48 
SUPERSCRIPT 81,48,81 
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TAB FAILURE 27 

TAB KEY 27 

TABS 26 

TABS PER VIDEO LINE 26 
TEXT MOVES 27 

TOGGLE JUSTIFICATION 35 
TOP MARGIN 35 

TOP OF PAGE 67 

TOP OF SCREEN 18 

TURN OFF UNDERLINE 43 
TUTORIAL 79 

TYPE AHEAD BUFFER 5 


oe Efe 


UNDERLINE 74, 79 
UNDERLINE TOGGLE 43 
UNJUSTIFIED LINES 41 
UNLOCK 12 

UNLOCK FILES 61 
UNNECESSARY WORDS 74 
UPPER CASE MODE 5 
USING PRINT DRIVER 88 


a ee 

VALID FILENAME 60 

VARIABLE SPEED CONTROL 19 
VERY SPECIAL CHARACTERS 46 
we Yam 


WIDOWS AND ORPHANS 64 
WILL NOT UNDERLINE 44 
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PRODUCTS BY LJK ENTERPRISES, INC. 


ATARI PRODUCTS 


LIST # DESCRIPTION 
2001 LETTER PERFECT (DISK VERSION) 
2082 EDIT 6502 (CARTRIDGE) 
2003 DATA PERFECT (DISK VERSION) 
©2004 LJK DOS UTILITY 
2005 LETTER PERFECT (CARTRIDGE) 
2006 LETTER PERFECT 88 COLUMN (CARTRIDGE) 
2087 DATA PERFECT 88 COLUMN (DISK VERSION) 
APPLE PRODUCTS 
1001 LETTER PERFECT (DISK VERSION) 
1982 EDIT 6582 (CARTRIDGE) 
1083 DATA PERFECT (DISK VERSION) 
1604 LJK DOS UTILITY 
1685 LOWER CASE CHARACTER GENERATOR 
1006 LETTER PERFECT ROM VERSION 


LJK ENTERPRISES, INC. 
P.O. BOX 19827 

ST. LOUIS, MO 63129 
[314] -846-6124 


